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Building Code Compliance (BCC)

« DOB'’s “6th Borough” Office for school construction

« All DOB Services including: Plan Approval, Permits, Inspections,
Close-out

« Processing is done in two systems o8

Use online fiing DOB NOW: Build for: Now
Plan Exam, Permits, and Close-out

=
”\, BCC
SCA Building Code Compliance

Use BCC 2.0: SCA Regulatory System for:

Check application Status, Objections checklist,

Permit checklist, Find IFA Reports, Track Close-out
Submissions, Edocs Drawings and Records,

Sends auto-emails with regulatory milestones

[
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Building Code Compliance (BCC)

« BCC 2.0 Access

o Fill out an ITF-1B confidentiality and non-disclosure
agreement and email planreview@nycsca.org to create a
BCC System account. The same Citrix account can be used
with other SCA systems for collaboration. Citrix accounts are
sometimes called “CON” accounts.

 Use Microsoft OneDrive for collaboration

o Email planreview@nycsca.org to request for OneDrive folder

access and link

o If you require access to OneDrive remember to include DOB
Number and Plan Examiner



mailto:planreview@nycsca.org
mailto:planreview@nycsca.org

BCC Website

http://www.nycsca.org/Doing-Business/SCA-Plan-Examination

__SCA School Construction Authority

Doing Business - Design ~ Community ~ Real Estate - Careers - MWLBE -~

DOB NOW: Build Submissions

All new submissions are done directly in DOB NOW and must indicate SCA as owner type. Please
refer to the DOB NOW-SCA Submissions Guide for our special requirements. The following document

types are required for all SCA filings:

= SCA transmittal with LLW Jj

Ttploaded and submitted.

v - i 0 Droval City Owned / New York City Landmarks Preservation Commission
Memorandum Letter.

BCC job number will not be created until initial and all subsequent filings and completed drawings

mber(s), email address for OneDrive access and all the filings, and

are submitted in DOB NOW. Once your submission is accepted and a BCC-job number and Plan
Examiner is assigned, expect an email from Microsoft OneDrive. Save this email to collaborate on files

and drawings with your Plan Examiner.

Partial submissions will not receive a BCC number or Examiner and be marked incomplete in DOB
NOW and returned to the applicant for resubmission. The exception is new buildings and building

additions requesting partial examination for Zoning Only.

This guide provided by DOB covers Supersede and Withdrawal requests.

Working with BCC System

BCC System is used to track both new filings and older BIS filings. When your job has been

Disapproved, an auto generated email will alert you. Find “red marks” on the drawings in your

OneDrive folder. Login to BCC System to find objections and to track status. Use DOB NOW for
r\\ resubmissions to appear on the Plan Examiner's BCC System Dashboard.

SCA

1 C uction ity

Use DOB NOW for resubmissions to appear on the Plan Examiner's BCC Dashboard.
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= Quick Links ~

Bidset

Obtaining Bid Information

Request for Qualifications and Expression
Advertised Bids

Limited Bids

Request for Proposal

SCA Connect

Vendor Access System

Publi ublic Schools

LCMS 2. ining and Information

SCA Plan Examinations



http://www.nycsca.org/Doing-Business/SCA-Plan-Examination

BCC Guides, Procedures & Resources
http://www.nycsca.org/Doing-Business/Environment-Requlatory-

Compliance#Building-Code-Compliance-13

@ SCA| School Construction Authority

Doing Business - Design ~ Community ~ Real Estate ~

Getting Started Adding/Updating Vendor

Information
Contracting with Us

Safety Manual

Prequalification Process Checklists

Business Development PLA & Labor Law

Subcontractor Compliance

= Fire Alarm Guide

= Fire Protection Plan Guide
= Permits Guide

= Public Assembly Guide

= Fire Suppression System Guide

= Permit Exempt (Non-filed) Project Guide Video

= Plan Exam Objection Response Video

= Support of Excavation Sheeting & Shoring Guide

= Temporary Fuel Storage Guide

= Concrete Procedures

= Resolving Violations Procedures

(EQ) Fence Shed Scaffold Chute Guide

Careers

Insurance

Construction Process

Environment Regulatory
Compliance

Furniture and Equipment

Getting Paid

CONTRAST.

|

A TITD

MWLBE - Quick Links -

Legal

Office of Inspector
General

FAQs

1 sSubcontractor

I Adding/Updating Vendor
Information

I Safety Manual &
Checklists

PLA & Labor Law
Compliance

1 Insurance

Construction Process

Environment Regulatory
Compliance

SCA COVID-19 Info Portal

= Resolving violationg

= Conducting fing

Building Code Compliance| Construction Inspection

Environmental Hygiene

ling Code Compliance Plan Review and
itting

The MNew York City School Construction Authority's Building Code Compliance Division [formerly
referred to as the Facilities Inspection Division or FID) carries out the mission of the MNew York City
Department of Buildings ([DOB) in accordance with a Memorandum of Understanding between
DOB and SCA. Through its experienced professional staff of plan examiners, permit processors, and

inspectors, BCC helps to facilitate:

= Plan review and permitting, which are done at SCA headquarters, not a DOB borough office, and

are fee exempt.

L are a prerequisite to completion of close-out and transfer.

and obtaining Certificates of Occupancy.

The following reso e in detail how the SCA facilitates DOB plan reviews, permitting, and

sign-offs.
Guides and Procedures

= Construction Inspection Guide®



http://www.nycsca.org/Doing-Business/Environment-Regulatory-Compliance#Building-Code-Compliance-13

BCC Guides, Procedures & Resources

http://www.nycsca.org/Doing-Business/Environment-Requlatory-
Compliance#Building-Code-Compliance-13

CONTRAST: H A AXTO
/ SCA| School Construction Authority

Doing Business - Design ~ Community ~ Real Estate ~ Careers MWLBE - = Quick Links - Q > Q

Getting Started Adding/Updating Vendor Insurance Legal

) . Information . Building Code Complianc :(_-\ struction Inspectio
Contracting with Us Construction Process Office of Inspector uriding Lode Lomplianc onstruction Inspection

Safety Manual General

Prequalification Process Checklists Environment Regulatory
Compliance SCA COVID-19 Info Portal

Business Development PLA & Labor Law

Compliance

Environmental Hygiene Safety

Furniture and Equipment FAQs
Subcontractor

Getting Paid

itting

ling Code Compliance Plan Review and

I Subcontractor The MNew York City School Construction Authority's Building Code Compliance Division [formerly

referred to as the Facilities Inspection Division or FID) carries out the mission of the MNew York City

s BCC OG 2018-05 Electrical Letters

" BCC OG 2018-06 CID BCC Report Names

inspectors, BCC helps to facilitate:

= BCC OG 2019-02 Close Qut Docurments Rev. 1

are fee exempt.

Resolving w which are a prereqguisite to completion of close-out and transfer.

" BCC OC 2019-03 FDNY Access Prior Code Buildings
= BCC OGC 2019-05 Owner Email

“tions and obtaining Certificates of Occupancy.

The following

" BCC OC 2020-01 Certificate of Substantial Complelon

= BCC OG 2020-02 Fire Protection Plans Resources

= BCC OG 2020-03 Asbestos Close Out Procedure Regulatory

BCC Operational Guidelines

BCC OC 2022-01 Alternate Public Protection

dating Vendor Department of Buildings ([DOB) in accordance with a Memorandum of Understanding between

DOB and SCA. Through its experienced professional staff of plan examiners, permit processors, and

= Plan review and permitting, which are done at SCA headquarters, not a DOB borough office, and

£ describe in detail how the SCA facilitates DOB plan reviews, permitting, and


http://www.nycsca.org/Doing-Business/Environment-Regulatory-Compliance#Building-Code-Compliance-13

BCC Guides, Procedures & Resources

http://www.nycsca.org/Doing-Business/Environment-Requlatory-
Compliance#Building-Code-Compliance-13
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Subcontractor

ling Code Compliance Plan Review and
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I Subcontractor The MNew York City School Construction Authority's Building Code Compliance Division [formerly
referred to as the Facilities Inspection Division or FID) carries out the mission of the MNew York City
I Adding/Updating Vendor Department of Buildings ([DOB) in accordance with a Memorandum of Understanding between

Information DOB and SCA. Through its experienced professional staff of plan examiners, permit processors, and
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http://www.nycsca.org/Doing-Business/Environment-Regulatory-Compliance#Building-Code-Compliance-13

Calendly Appointment

http://www.nycsca.org/Doing-Business/SCA-Plan-Examination

co A A TOD

___SCA School Construction Authority

Doing Business ~ Design ~ Community Real Estate Careers £ Quick Links -

SCA Plan Examinations Bidset

Obtaining Bid Information
SELF-SERVICE FOLLOW-UP PLAN EXAMINATIONS

Ariful Gaffar - agaffar@nycsca.org calendly.com/025849 (718) 472-8528 Request for Qualifications and Expression
Chris Brink - cbrink@nycsca.org calendly.com/cbrink (718) 752-5194
Ellen Dodson - edodson@nycsca.org calendly.com/edodson-1 (718) 752-5594 Advertised Bids
Gabriela Arevalo - garevalo@nycsca.or calendly.com/garevalol 718) 472-8362 N .
9 any 9 v ¢ (718) Limited Bids
Helen Kruczko - hkruczko@nycsca.org calendly.com/hkruczko (718) 472-8417
Manoj Alex - malex@nycsca.org calendly.com/malex (718) 472-8793 Request for Proposal
Mohammad Saleh - msaleh@nycsca.org calendly.com/msaleh-1 (718) 472-8449
SCA Connect
Nadezda Gallas - ngallas@nycsca.org calendly.com/ngallas (718) 472-8735
Patrick Daly - pdaly@nycsca.org calendly.com/pdaly-1 (718) 472-8655 Vendor Access System
Philip Killwey - pkillwey@nycsca.org calendly.com/pkillwey (718) 752-5613
Publi ublic Schools
Sang Oh Choo - schoo@nycsca.org calendly.com/schoo-1 (718) 752-5461
Shihfeng Huang - shuang@nycsca.org calendly.com/shhuang (718) 472-8794 LCMS 2. ming and Information

Yuliy Berezovskiy - yberezovskiy@nycsca.org calendly.com/yberezovskiy (718) 752-5654
SCA Plan Examinations
Zheng Zhong - ZZHONG@nycsca.org calendly.com/z_zhong (718) 772-8609

[
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Submission

Applicant will submit the project in DOB NOW
Some projects are still BIS applications: BPP, Alt-1 No-Work.

Jobs filed through BCC must be Standard Plan Exam Review.
NO Directive 14.

Always choose Fee Exempt

Leasing projects (the owner is NOT SCA) should be filed/
reviewed by DOB directly, not BCC.

4. Filing Review Type*
|

Standard Plan Examination v

| 5. Job/Project Types*

Directive 14 acceptance requested ? OYes @No




-
Submission - SCA Owner Info

* Building Owner is the Borough CPO
* Property ownership certification is not required when owner

type i1s SCA
First Last Chief Project Officer Official Email Address for DOB NOW
Robert Murphy Staten Island SCAOWNER-S@NYCSCA.ORG
Dean Johanson Manhattan SCAOWNER-M@NYCSCA.ORG
Colin Albert Brooklyn SCAOWNER-B@NYCSCA.ORG
Gordon Tung Bronx SCAOWNER-X@NYCSCA.ORG
Joseph Scalisi Queens SCAOWNER-Q@NYCSCA.ORG
Owner Information*
Email* Owner Tpe" Name*
SCAOWNER-Q@NYCSCA ORG ‘ School Construction Authority v JOSEPH SCALISI
Relationship to Owner Business Name/Agency Name* Street Address*
CHIEF PROJECT OFFICER NYC SCHOOL CONSTRUCTION AUTHORITY 3030 THOMSON AVE
City* State* Zip Code*
LONGISLAND CITY NY 11101
Telephone Number

7184728603

Is the deed holder a non-profit organization?*

OYes @No



mailto:SCAOWNER-S@NYCSCA.ORG
mailto:SCAOWNER-M@NYCSCA.ORG
mailto:SCAOWNER-B@NYCSCA.ORG
mailto:SCAOWNER-X@NYCSCA.ORG
mailto:SCAOWNER-Q@NYCSCA.ORG

Submission - Asbestos

» Always select DEP Variance (V5) for all filings

If any changes are required on the asbestos submission, A

PAA is required for the 11 application and ALL other
subsequent filings/ worktypes




Submission - BCC Plan Exam Transmittal

« BCC Plan Exam Transmittal is |
required (link below) SCA e

uilding ID: * | School Code:

hool Name: (One Form for Each Scheol) :
HS8455X

u Scl
Nﬂ~ v Harry 8. Truman H.S. Athletic Field X456
o
Department of School Address:
n 750 Baychester Avenue, Bronx, New York 10475

* For any additional SCA-supporting

Lw(s): * ipti | Job # (if assigned)
128841,128842
Doc. 01 GC/ST
d t load with t mittal
ocuments, upioad witn transmitta —————
Email PlanReview@nycsca.org for troubleshooting;
. . Applicant; % Email Address: * Cell Phone:
° David O'Neil, R.A. , NYCSCA | A&E doneil@nycsca.org 718-472-8032
a was previously assigned, —r
Rodolfo "RUDY" Santos Arguelles, NYCSCA | ARE rarguelles@nycsca.org | 917-617-0208

Other Contact: Email Address:

make sure to add it to the transmittal

er Contact: Email Address:

er Contact: Email Address: Cell Phane

* All supporting documents should be
added to the BCC transmittal PDF

Required Documents
Created On 4 Documens t Name Document Status PriaT’hb

otes:
[DDB NOW # X00955827-1H

. Li

7/13/2020 4:45 PM Landmark Approval Submitted Approval .
rmined an appointment is not required.

7/13/2020 4:45 PM NYCSCA - BCC Plan Examination Transmittal Submitted Approval appaintments by using “"Calendly.

uments with a detailed Al1
7/13/2020 445 PM  Plans/Sketch - Machanical Systems Submitted Approval neDrive prior to the appointment.
7/13/2020 4:45 PM  DEP ACP-20/ACP-21: Asbestos Project Conditional Co..  Required Permit lssuance
7/13/2020 4:45 PM DPL-1: Design Professional Seal & Signature Submitted Approval

https://dnnhh5ccl.blob.core.windows.net/portals/0/General/Environmental Regulatory Compliance/
‘V g Resolvinglssues/BCCTransmittalForm%20ELECTRONIC.pdf?sv=2017-04-

/\ 17&sr=b&si=DNNFileManagerPolicy&siqg=1Zw%2B89TUJSgxsVD1HNnUSRHALFBnvQiMIYYGaOQa
‘ zf28%3D

EENYC
Sohanl



https://dnnhh5cc1.blob.core.windows.net/portals/0/General/Environmental_Regulatory_Compliance/ResolvingIssues/BCCTransmittalForm%20ELECTRONIC.pdf?sv=2017-04-17&sr=b&si=DNNFileManagerPolicy&sig=1Zw%2B89TUJSgxsVD1HnUSRHdLFBnvQiMIYYGaOQazf28%3D

-
Submission - Public Design Commission/ Landmarks

Do NOT request waivers/or deferrals
for “Design Commission Approval
City Owned (Exterior Work) OR
LANDMARK”

« Upload the memo (link shown
above)

 Enter “School” for Landmark
approval #

Addmons] Contsderations Lirnstatsons of Restoctsons

Landsmurk®

L - LANDMARK

https://dnnhh5ccl.blob.core.windows.net/portals/0/General/Environmental _Regulatory  Compliance/Res
olvinglssues/DOB%20NOW%20Build%20Landmarks%20Exemption%20Memo.pdf?sv=2017-04-

[ 17&sr=b&si=DNNFileManagerPolicy&sig=N5zhE9DbtwwTPGHyC8gS91jLoeWu8%2BrH1sdMS80X3eA
%3D

SCA
...SCA;
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Submission - Fee Exempt Document

POV Farneses

« Upload DOF ACRIS Report .

Final Assessment Roll for DOPO-2021 | City of Mew York
Taxable Status Date January 5, 2020
Cwner Name DEFPARTMENT OF EDUCATION

Address T 02 54 ANVEMUE 11378

* https://a836-acris.nyc.gov/CP/ e e e il iencns

118 W. 23RD ST. STE 903
MEW YORK MY 1001 1-6342

Tax Class -

Building CTlass W1 - PUBLIC ELEMENTARY. JUNIDR OR
SEMIOR HIGH

i
5

DEFARTMENT OF EDIUCATIOM

Lot Size
Frontage (feet) 204 .00
Depth (feet) HRE.00
Land Arsa (sqft) 1100, 00
Regular / Irrsgular Irreguiar
Comer
Mumber of Busdings 1
Building Size
Frontage (feet) 170.00
Depth (feet) 330.00
Stories 4
Extension ]
Required Documents
Description Land Total|
ESTIMATED MARKET VALUE 3920000 324 244 000
MARKET AWV 1,784 000 10,902,300
Document Name & Y. Document Status v PriorTo « Vv MARKET EX 10,900,800
TRANS AV 1,784,000 10,071,720
TRANS EX 10,071,720
Design Commission Approval City Owned (Exterior Work) Prefiling Waiver Requested  Approval . e v - S .
Design Commission Sign Off City Owned (Exterior Work) Required Letter of Completion e P
R : & Subject To Adjustments, Your 2020/21 Taxes Will Be Based On [+]
T3k o S Sigrame Piodeg Aseon
: ‘
Fee Exempt Supporting Document: DOF ACRIS Report or BIB letter Pending Approval — T e ane
Plans/Sketch - Sidewalk Shed Pending Approval et e et s

| Tax Year | MarketValwe |
2020 - 2021 24 244 DD
2012 - 2020 23,520,000



https://a836-acris.nyc.gov/CP/

e
Submission

Application Processing Unit (APU) — Reviews that all
Information is accurate on documents & plans and all subsequent
applications are submitted. (PW1, plans, energy drawings,
transmittal, etc.).

BCC job number will NOT be created until initial and all
subsequent filings and completed plan sets are submitted in
DOB NOW.

Partial submissions will NOT receive a BCC# or Examiner and will
be marked incomplete in DOB NOW and returned to the applicant
for resubmission. The exception is NB and addition applications
requesting partial examination for Zoning & Egress Review
Only.

All plans must include DOB NOW job# with the extension (11, S1,

52...)
=2CA




Submission
DOB NOW

Once your DOBNOW submission is accepted, a BCC# & Examiner will be
assigned and an email from Microsoft OneDrive is sent to all stakeholders on
PW1 (AOR/filing rep).

Application Processing will upload DOBNOW documents (drawings and the
PW-1) into the OneDrive folder.

BIS

BIS applications (Builders paving plan, ALT1 no work)

Applicant submits in BIS and sends email to Planreview with one forms PDF
and one drawings PDF.

Once your BIS submission is accepted, a BCC# & Examiner will be assigned
and an email from Microsoft OneDrive is sent to all stakeholders on PW1
(AOR(/iiling rep).

Planreview will upload The two PDF documents (drawings and the forms) into
the OneDrive folder.

_SCA
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Submission

Once complete submission is accept, you will receive:
« Confirmation from BccNotification@nycsca.org
« OneDrive Link

BSO6C*» v Plan Examiner Assigned for... @B o o X

Message Developer Acrobat Q Tell me what you want to do..

& X g ® ul[F][2] Q| @ &
& - Delete % fawly %5~  Quick  Move Tegs Editing Zoom Sendto
£ Forward Steps ~ v ¥ 24 OneNote
Delete Respond Quick S... Zoom  OneNote ~ .

P SHAMOON, DAVID shared a folder with you

H BccNotification <BccNotification@nycsca.orgs>
Plan Examiner Assigned for Regular Job BCC Job No.: 1285- -2

| To HUANG, SHIHFENG; RAS, ROBERT; [ DL-BCC-ADMIN-DIST A

Here's the folder that SHAMOON, DAVID shared with you.

Regular Job Job : 1285- -22 Created for PS016X Submitted by Isa, Ahmed .

Saleh, Mohammad has been assigned as the Plan Examiner for this job.
JOB DETAILS

DOB Number: X08053974

BOC Nuistee 1283222 This link only works for the direct recipients of this message.
School Name: PS016X

LLW(s): 121668,129716,129719,129720
DQSign IS
Application Type: DOB NOW - Alterations

Category Description: CONSTRUCTION FENCE
Description: in conjunction to DOB X00661844

. Plan Examiner: Saleh, Moh d
Applicant Name: Isa, Ahmed

B® Microsoft B

- Privacy Statement

_.ScA
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Resubmission

* OneDrive folder is used to resubmit revised drawings PDF,
revised PW-1 PDF, response to objections (Al-1) PDF and or
back/forth communications with the examiner.

« All forms/documentations and plans submitted on OneDrive
must be flattened in Bluebeam to process.

« When uploading new documents to the OneDrive folder
Organize the latest documentations in the current folder.
Move outdated documentations into an archive/ superseded
folder to distinguish the new documents from the previous
documents.




e
Resubmission

« During resubmission, the plans should be re-submitted in
OneDrive ONLY. NO plans should be uploaded in DOB
NOW regardless of any plan changes.

e |fthe PW-1 Is revised in DOBNOW, a PDF must be added to
the OneDrive folder for second review.

* An Al-1 must be provided responding to the objections and
clearly indicating detail, note number or drawing number,
e.g., See sheet A101, General Note, item 5 for the note.
No plan review can be performed without the Al-1 responses.

« Applicant must click the SUBMIT button in DOB NOW for
resubmission.

J“}\
SC




Resubmission

* When the application is resubmitted in the DOB NOW the
Applications Processing Unit (APU) will add the application to
the Plan examiners dashboard under resubmission in review.

« The Plan Examiner will review the documents, update the

BCC report and either approve or disapprove the application
iIn BCC and DOB NOW.

 If the application is disapproved the applicant will repeat the
resubmission process.




N
Appointment

This is a fully electronic process and typically resubmissions do NOT
require an appointment.

Applicants who would like to make an appointment can schedule online
with Calendly. All appointments are conducted over Microsoft Teams

Appointment can be canceled by an examiner if they determine an
appointment is not required.

Applicants are responsible for changing or canceling appointments by
using “Calendly.” Please be considerate of the Examiners time.

Applicants must resubmit revised drawings, PW-1 and other documents
with a detailed Al-1 listing drawing numbers and objections response to
OneDrive at least one day prior to the appointment.

Requests for expedited appointments should be made by an SCA
Design Manager (DM), SCA Design Project Manager (DPM), or by

working with BCC management.
‘N

&n
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Approval

Plans - When the application is ready to approve, submit
separate plan sets for each filing (11, S1, S2, etc.) in order for
the examiner to approve accordingly. The EN drawings must
be filed as a separate plan set for each associated applicable
application.

Supporting Documents - When the application is ready to
approve, submit ONE PDF file including all supporting
documentations.

The Plan examiner will approve the drawings and upload
them into the DOB NOW. The drawings and the supporting
documents will also be sent to Application Processing Unit
(APU) for uploading to Edocs.

The Project Officer can download the approved documents

N Edocs as needed.
SC
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Post Approval Amendment (PAA)

 BIS jobs: Email PLANREVIEW@nycsca.org for BIS filed
Post Approval Amendments

o Any BIS PAA should include a BCC transmittal, drawings and PW1,
All and/or additional required forms.

o When BIS PAA is Disapproved the plan examiner will issue comments
in the BCC system.

o The BCC system will send an automatic email to the applicant of
record regarding approval and/or disapproval.

o Resolve issues and upload the corrected forms and drawings to
OneDirive.

o All resubmissions must be sent to the PlanReview mailbox Do NOT
email Examiner directly.




-
Post Approval Amendment (PAA)

« DOB NOW jobs: Use DOB NOW for PAAs

¢ Once your DOBNOW submission is submitted the
application Processing unit will add the application to the
examiner’'s dashboard.

« The applicant will upload DOBNOW documents
(drawings and the PW-1) into the OneDrive folder.

* One PDF for the drawings & one PDF for the PW-1 form.

Question: For a PAA, if | am only revising one sheet, do | need to
upload a complete set or just the one sheet?

Only revised sheet(s).BCC will keep the process the same for BIS and
DOB NOW at the SCA and accept only amended drawings for PAA’s.
(this DOB FAQ is not applicable for SCA jobs) The previously approved
drawings that are unaltered remain in force.

D\
SC




Withdrawal: Filing & PAA

When the project (with DOB NOW#) has NOT been filed with BCC:

« Submit withdrawal request in DOB NOW Help

Login to DOB NOW to submit Jobs, Filings &
Applications

Enter your eFiling or DOB NOW:
Licensing account information

Email

Password

Im not a robot

. register for an
ur eFiling password,

ualification, Journeyman
Click here to create 2 new
rofile. To change your DOB
NOW profile password, cck here

Lt 1 know bow we can help you by filling out the form below. will rceive a response ¥3 27=. Requests for supersedes and withirawals may take up 10 3
sk to be proceszed.
Help us help you by selecting the appropriaze Module (th2 tool you have a question abou):
Tterns marked with * are required.
Module™ [Select 2 Modul V]
Question Category*
JobiFiling Reference Number Trpe

Raforence Number L ]

Frour question & 5 rumbers, enter additionai nunbers in the Quetion fisid

License Number, if applicable 1
What & your role for s fling?

Explain Question™ (Maximun: limit- 600 Characisrs)

pporting Tnformation Upload

Choose File | Mo file chosen

Tpload imizsd 10 one PDF or JPG (less than 10M8)
- —
Your Phons: [ losoomossse
Ea— —

'm not a robot

reCAETCRA

Al1: Additonsl Information

Effective mMarch 6, 2023,
DOB MOW and do not require
stakeholder), withdraw the con,

created prior to July 1, 2019. Refer to tfe Supersede and

upload this completed letter to www.nyi

Date:

DOB NOW: Build Job Filing Number(s):

Buildings

Withdrawal Letter

requests for DOB NOW: Buiid filings are submitted within
ion of this letter except for requests to withdraw a filing (not a

uests for DOB NOW filings

thdrawal Guide for Yistructions. Only if applicable,

{ex. MOD123456-11)

Property Address including

Check One:
L Withdrawal of filing

___ Withdrawal of: (role of stakehalder being withdrawn)

fex. PW1 Applicant, Concrete Testing Lab, Owner, ete.)

[ iwner: [ takeholder (being withdrawn): i
lame: lame:
ignature: mail:

|otary Stamp & Signature (if no professional seal at
ght):

Withdraw
filing

SUDMISSION O 1K IETIer 00es Not ConsLItULe SCCEPLance Dy te DEpartment of BullgINgs until LU NUW reNects e requesied cnange.

icense/Registration No.:

rofessional Seal (if applicable):

Withdraw
applicant




Withdrawal: Filing & PAA
When the project (with DOB NOW#) has been filed with BCC:

 Email PERMITS@NYCSCA.ORG with copy of the
withdrawal form including All with the reason to withdraw

Buildings
Withdrawal Letter

requests for DOB NOW: Buiid filings are submitted within

DOB MOW and do not require ion of this letter except for requests to withdraw a filing (not a
stakeholder), withdraw the con®féte testi R ests for DOB NOW filings
created prior to July 1, 2019. Refer to e Supersede and drawal Guide for Yistructions. Only if applicable,

Date:

DOB NOW: Build Job Filing Number(s):
(ex. M00123456-11)

Login to DOB NOW to submit Jobs, Filings &
Applications

Let us know how we can help you by flling out the form below: iries will receive a response 3 5. Requests for supersedes end withdravwals may take up 10 3
wesks 10 be proceszed

Help us hielp you by selacting the appropriare Module (th tool you have 2 question ahout):

Property Address including

Enter your eFiling or DOB NOW:

Licensing account information g o i T g Check One:
Lo [ekecte Modul v Withdrawal of filing
’ fion Category™ Sekecra Question Carege ~ T wr R

Emall R o e - ‘Withdrawal of: (role of stakeholder being withdrawn)

JobiFiling Reference Number Type ‘Select to exter Job Filing Number ~ — ) -
[ ] (ex. PW1 Applicant, Concrete Testing Lab, Owner, etc.)

Reference Number L ] )
JFrour question & 5 numbers, enter addit umbers in the Question fleld. N N )

Password License Number, if applicable wner: takeholder (being withdrawn):

‘What & your rols for thi: filing? SslctaRol ~

Explain Question™ (Maximun: limit- 600 Characisrs)

‘ame: lame:

Im not a robot ignature: mail:

|otary Stamp & Signature (if no professional seal at icense/Registration No.:

pporting Information Upload [‘Shoose File | Mo file chosen
pload fimied 1o ane EDF or JEG (lsss than 10)E). ght):
- —
Toul y. register for an Your Phons: [ losoomossse
£l ur eflling password, ; . . . -
dlick b rofessional Seal (if applicable):
Elevat ualification, Journeyman
or Wel click here to create 2 new . ™
DOB NOW To change your DOE StElos M N .
I = Withdraw Withdraw

I filing applicant

Al1: Additenal Information SUDMISSION O TS IETIEr 00ES NOT CONSLITULE ACCEPLANCE DY The UEPartment o7 BUllGINGS UNti LU RUW TETIECTS TNe requesiea cnange.

Letier



mailto:PERMITS@NYCSCA.ORG

N
DOB Supersede & Withdrawal Guide

https://www.nyc.gov/assets/buildings/pdf/supersede an
d withdrawal guide.pdf

Supersede and Withdrawal Guide

Updated November 2023

Supersede of: Requestor Permit Status DOB
Approved) Review

DOB NOW: Build — lob Filings Superseding Applicant  On Hold — Pending  On Hold - Pending Prior status Prior status 5130* Yes o
dashboard, select "Supersede’ under | and Owner (applicant Supersede of Supersede of restored restored

Filing Action submits) Applicant of Applicant of Record
Record
DOB NOW: Build — Work Permits Contractor/Licensee Mo change Permit lssued upon Mo change Permit Issued 5130 QA Review
dashboard, select ‘Renew Work QA review
Permit’ under Filing Action then
choose ‘Renew Permit with changes’
Electrical New electrical contractor pulls a new | Electrical Contractor No change Mo change Permit Issued Permit Issued 540 No
Contractor/Electrical Permit permit for the work and indudes
permit number of superseding
application in job deseription.
Limited Alteration DOB NOW: Build — lob Filings Licensed Master Mo change MNa change Permitted Permitted 5130 No
Application Contractor/LAA dashboard, select "Supersede’ under  Plumber, Fire
Permit Filing Action (option not avallable if Suppression Piping
the LAA permit has been withdrawn)  Centractor or Oil
Burner Installer
DOB NOW: Build — lob Filings Superseding Owner Mo change MNa change Mo change Mo change 5130 % No
dashboard, select 'Supersede” under  and Applicant {[owner
Filing Action W submits)
Site Safety Personnel DOB NOW: Build — Work Permits Contractor/Licensee No change Permit Issued upon No change Permit Issued 5130 QA Review
o dashboard, select "Renew Work QA review
Permit’ under Filing Action then
choose ‘Renew Permit with changes’
DOB NOW: Build — in PW1 Prior to Permit: No change N/A No change NfA 513010F Plan exam if
Prior to Permit: Applicant, Owner, permitted permitted
select edit icon on applicable row in Filing Rep, and and repnrt* and repcrt*
TR1/TRE section and delete prior Delegated Associate provided 4|  provided
Inspector's email address Permitted:
Post Permit: On Hold - Pending On Hold - Pending Prior status Prior status
Permitted: Applicant ar Owner if | Supersede of Supersede of restored restored
select ‘+Supersede Inspectors (Post Progress/Special Special/Progress Special/Progress
Permit)’ in TR1/TRS section ¥ Inspector has not Inspector Inspector

withdrawn



https://www.nyc.gov/assets/buildings/pdf/supersede_and_withdrawal_guide.pdf

EEEEE—————
Supersede

Submit supersede request in DOB NOW Help

Supersede request is a 2-step process:
1st Step — Supersede Request

Applicants must submit All for all supersede requests and follow the screenshot:

Documents, /Waiver

All — option 1 — applicant states NO amended plans to be submitted
All — option 2 — applicant states amended plans to be submitted

2nd Step — PAA is required if amended plans to be submitted

« If amended plans to be submitted, APU to add comments in permit/closeout
checklist “amended plans to be submitted”.

« If amended plans to be submitted, applicant must file PAA

J“}\
SC




-____________________________________________________________
Zoning & Egress Review Request

1.

N o O bk~ W

[
on

Applicant to submit BCC Transmittal, zoning and egress plan set to
PLANREVIEW@nycsca.org

BCC# to be assigned

« No DOBNOW job#, worktypes to be entered (when complete set is submitted, all
the real data gets added and it keeps the same BCC#)

OneDrive folder to be created
No Examiner assigned in BCC (clock will not start); job status “Filed Project”
Planreview mailbox to notify applicant BCC# & to share OneDrive folder
Examiner to raise objections in BCC 2.0
Examiner should notify applicant by email when the review is complete
Notes:
« ONLY applicable for NB and addition requesting partial examination
« Examiner and applicant use email to communicate
« Applicant should include BCC# in all email correspondences

EENYC
Srhool O




B ————
CCD1 Request

« Two ways to submit CCD1 request:
o CCDL1 can be entered directly into BCC 2.0 by the applicant if they have access

o submit ONE flattened PDF to CCD1@nycsca.orq

« Do NOT use DOB NOW to submit SCA CCD1 request unless it is directed by
SCA

« Any attachments (drawings or other documents) must be formatted on 11" x
17" paper or smaller

e CCD1 form: https://www.nyc.gov/assets/buildings/pdf/ccdl.pdf



https://www.nyc.gov/assets/buildings/pdf/ccd1.pdf
mailto:CCD1@nycsca.org

B ————
CCD1 Request

Required Submissions:

« Explain the reason for CCD1 - State in detail the practical difficulty that is
o Describe proposed work and locations causing the issue

o Provide details and circumstances of the request
o Give full description of request with code sections
» Provide the analysis as to equally safe alternative
o Stipulations and special additional measures to be taken

o Demonstrate equivalence to the code requirements

« Drawings plans sections details signed and sealed with dimensions and notes to explain
 If existing condition or completed work explain that no problem have been seen

« Photos of the location when available

« Special inspection sign off TR1 when applicable

« Submit any supporting documents, e.g. sign offs, agency approvals, inspection reports

[

SC.




FDNY filings - FA/ FPP/ FA

« As per Local Law 195 of 2018, effective June 2, 2019, all Fire
Alarm (FA), Fire Suppression (FS), and Fire Protection Plan
(FPP) must be filed and approved by FDNY.

* Applicant must submit the approved documents to BCC for
record only.
o Applicant must obtain FDNY approval first

o Once FDNY approved, submitting FDNY Approved
Documents / Drawing to BCC by email
planreview@nycsca.org

« More details on BCC Website — FA/ FS/ FPP Guides

http://www.nycsca.org/Doing-Business/Environment-Requlatory-
Compliance#Building-Code-Compliance-13

D\
SC



http://www.nycsca.org/Doing-Business/Environment-Regulatory-Compliance#Building-Code-Compliance-13

Artwork on EQs

* Applicant (not owner) to select “Yes” on question 11
+ Select “Capital funding” on question 12
 Referto LL 163 of 2021

o https://www.nyc.qgov/assets/buildings/pdf/ll163artwork-sn.pdf

Artwork on Temporary Protective Structures

11. Are you opting out of the requirement to install artwork on temporary protective structures (sidewalk sheds. construction fences, and supported

scaffolds that have been installed for at least 90 days)? If no is selected, an approval letter from the NYC Department of Cultural Affairs (DCLA)
will be a Required Document. (NYC Building Code 3307.11)*

@Yes (ONo

12. Reason: (select one)*

%ect receives capital funding from New York City and funding has not been appropriated for the display of artwork.
(O The DCLA City Canvas art program has not yet been implemented.

(O The proposed alternative artwork has not yet been approved by DCLA.

[ (O Other



https://www.nyc.gov/assets/buildings/pdf/ll163artwork-sn.pdf

e
Permit

« Send all permit documents to Permits@nycsca.org

* Your emall shall contain a PDF of the completed forms and
all required documents listed on the BCC 2.0 system
“requirements for permits.”

« Incomplete submissions will be rejected via email. When the
documents for permits have been reviewed the application
processing unit, will process permit and update the BCC 2.0
system.



mailto:Permits@nycsca.org

Subcontractor

Non-file/ Permit Exempt Projects

« Some work may exempt from permit per AC 28-105.4 and
1RCNY 101-14 but CID inspection is still required.

CONTRAST: H A AXTO
/ SCA| School Construction Authority

Doing Business - i . Community Real Estate ~ Careers MWLBE - Quick Links - Q > Q

Getting Started Adding/Updating Vendor Insurance Legal

. . Information .
Contracting with Us Construction Process Office of Inspector

Safety Manual General

Prequalification Process Checklists Environment Regulatory
Compliance SCA COVID-19 Info Portal

Business Development PLA & Labor Law

Construction Inspection

Environmental Hygiene Safety

Compliance Furniture and Equipment FAQs

Getting Paid

itting

» Fire Alarm Guide I Subcontractor The MNew York City School Construction Authority's Building Code Compliance Division [formerly

referred to as the Facilities Inspection Division or FID) carries out the mission of the MNew York City

= Fire Protection Plan Guide

Adding/Updating Vendor Department of Buildings ([DOB) in accordance with a Memorandum of Understanding between

= Permits Guide

= Public Assembly Guide

inspectors, BCC helps to facilitate:

I Safety Manual &
Checklists

are fee exempt.

= Permit Exempt (Non-filed) Project Guide Video

Resolving violationg Y are a prerequisite to completion of close-out and transfer.

PLA & Labor Law
I Compliance = Conducting fin:

and obtaining Certificates of Occupancy.

= Plan Exam Objection Response Video

= Support of Excavation Sheeting & Shoring Guide

I Insurance The following reso

= Temporary Fuel Storage Guide

sign-offs.

= Concrete Procedures Construction Process

Guides and Procedures

= Resolving Violations Procedures
(EQ) Fence Shed Scaffold Chute Guide

Environment Regulatory
Compliance

= Construction Inspection Guide®

ling Code Compliance Plan Review and

Information DOB and SCA. Through its experienced professional staff of plan examiners, permit processors, and

= Plan review and permitting, which are done at SCA headquarters, not a DOB borough office, and

e in detail how the SCA facilitates DOB plan reviews, permitting, and




EEEEE—————
BCC Mailbox

Send your request to Request
planreview@nycsca.org BIS filings & PAA
BPP filings

Zoning & Egress Review Request
FDNY filings — FA, FS, FPP

Alt I — No Work filing

OneDrive folder Access

BCC 2.0 System Access

Citrix access

General Questions

permits@nycsca.org Permit Requests for BIS and DOBNOW
Application Processing Unit email
Questions regarding DOB NOW

foldersdrawings@nycsca.org Request Approval/ Accepted
plans, forms and documentations

SCA

School Construction Authority


mailto:planreview@nycsca.org
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mailto:foldersdrawings@nycsca.org

-
FAQs

Q.1. How to request reinstatement?
BCC does not require reinstatement once approval is obtained

Q.2. When can | create subsequent filings?
A subsequent filing can be created in DOB NOW: Build when an initial filing
IS in pre-filing status as well as permit status.




DOB Resources
DOB NOW: Build - Filings Resources

https://www.nyc.gov/site/buildings/industry/dob-now-build.page

A DOB Tenant

Design Professionals

Property or Business Owner Industry Safety Codes Search Q

Construction
Professionals

Licensing building UP

Permits & Plan Exam

After Hour Variances

Obtain CO

Required Items

sing DOB NOW

Using eFiling

Using BIS

Inspections & Violations

Industrv Code of Conduet

[

__SCA

hool C uction ity

DOB
NOW

« Alteration filings (GC, FO, EA, SE and PMM) (FAQ and Resources)

« Mechanical Systems filings (FAQ and Resources)

+ New Buildings, Alteration-CO and Occupancy for BIS Jobs filings (FAQ and Resources)

« Place of Assembly and Temporary Place of Assembly filings (FAQ and Resources)

« Plumbing, Sprinkler and Standpipe filings (FAQ and Resources)

«» Sidewalk Shed, Suppotted Scaffold, Fence and Sign filings (FAQ and Resources)

Log into DOB NOW

You need an eFiling account to use DOB NOW: Build. If you already have an eFiling account, you
can use the email and password to log into DOB NOW. If you need to register for an account, visit
the Registration Information page for additional information.



https://www.nyc.gov/site/buildings/industry/dob-now-build.page

DOB Resources

DOB NOW Training
https://www.nyc.qov/site/buildings/industry/dob-now-training.page

m #4&h3z » Translate ¥ Text-Size

Buildings

DOB Tenant Property or Business Owner Industry Safety Codes Search Q

Construction

Design Professionals i
Professionals

Licensing building UP

Permits & Plan Exam

DOB NOW Training

Recent Trainings

After Hour Variances

Obtain CO Training Type Topics Materials
Design Professionals & DOB NOW: Build Design
Required ltems Filing Representatives « General Construction (GC) Professional Training

Presentation
* Foundation (FO)

« Earthwork (EA) View a previous version of this
training: DOB NOW: Build

» Support of Excavation (SE) Design Professional Training
Webinar

« Protection & Mechanical
Methods (PMM)

New features (improved search,
exporting jobs, etc.)

SCA

School Construction Authority


https://www.nyc.gov/site/buildings/industry/dob-now-training.page

DOB Resources

DOB NOW: Build Frequently Asked Questions
https://www.nyc.qov/site/buildings/industry/dob-now-build-fags.page

m Espanol » Translate | ¥V  Text-Size

Buildings

A DOB Tenant Property or Business Owner Industry Safety Codes Search Q

Construction

Design Professionals Professionals

Licensing building UP

Permits & Plan Exam

DOB NOW: Build Frequently Asked
Questions

After Hour Variances

General Construction
What kind of work is included in the General Construction (GC) work type?
What work types can be combine filed with a General Construction application?

How do | add Plumbing to a General Construction (GC) filing?

+ + + +

How do | select a final inspection by a registered design professional?

SCA

School Construction Authority


https://www.nyc.gov/site/buildings/industry/dob-now-build-faqs.page

e
DOB Resources

Inspections vs. Worktypes
https://www.nyc.gov/assets/buildings/pdf/dob now technical reports.pdf

Waiver and Deferral Document Request List
https://www.nyc.gov/assets/buildings/pdf/dob now build waiver and deferr
al doc request list.pdf



https://www.nyc.gov/assets/buildings/pdf/dob_now_technical_reports.pdf
https://www.nyc.gov/assets/buildings/pdf/dob_now_build_waiver_and_deferral_doc_request_list.pdf

