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1. Building Code Compliance (BCC)
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• DOB’s “6th Borough” Office for school construction

• All DOB Services including: Plan Approval, Permits, Inspections, 

Close-out

• Processing is done in two systems

Use online filing DOB NOW: Build for:

Plan Examination, Permits, and Close-out 

Use BCC 2.0: SCA Regulatory System for: 

Checking application Status, Objections checklist, 

Permit checklist, Reviewing IFA Reports, Track Close-out 

Submissions, Access Edocs Drawings and Documents,

Sends auto-emails with regulatory milestones



1. Building Code Compliance (BCC)
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• For DOB NOW projects: Permits "Initials and Renewals" are 

submitted in the DOBNOW system

• For BIS projects: Permits "Initials and Renewals" are 

submitted to: PERMITS@NYCSCA.ORG

• Any inquiry regarding permits can be sent to 

PERMITS@NYCSCA.ORG

o Acceptance and Rejections of documents, etc. are indicated in 

the DOB NOW system

• BCC & DOB NOW systems must be 

reviewed for initial permits requirements!



1. Building Code Compliance (BCC)
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• BCC 2.0 Access

o Fill out an ITF-1B confidentiality and non-disclosure 

agreement and email planreview@nycsca.org to create a 

BCC System account. The same Citrix account can be used 

with other SCA systems for collaboration. Citrix accounts are 

sometimes called “CON” accounts.

https://dnnhh5cc1.blob.core.windows.net/portals/0/Resources/NDA-Non_Disclosure_Agreement/ITF-1b.pdf?sv=2017-04-17&sr=b&si=DNNFileManagerPolicy&sig=XACVJ6IsDv9p3i4zrWzPszWf6RrIBpnPyAST2YdUArI%3D
https://dnnhh5cc1.blob.core.windows.net/portals/0/Resources/NDA-Non_Disclosure_Agreement/ITF-1b.pdf?sv=2017-04-17&sr=b&si=DNNFileManagerPolicy&sig=XACVJ6IsDv9p3i4zrWzPszWf6RrIBpnPyAST2YdUArI%3D
https://dnnhh5cc1.blob.core.windows.net/portals/0/Resources/NDA-Non_Disclosure_Agreement/ITF-1b.pdf?sv=2017-04-17&sr=b&si=DNNFileManagerPolicy&sig=XACVJ6IsDv9p3i4zrWzPszWf6RrIBpnPyAST2YdUArI%3D
mailto:planreview@nycsca.org


2. Permits Submission
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• BCC & DOB NOW systems must be reviewed for initial 

permits requirements

• Typical required documents prior to permit are in BCC system 

but not in DOB NOW: Structural Stability Plans, Monitoring 

Plans, etc.

!
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• Send all permit documents to Permits@nycsca.org

• Your email shall contain a PDF of the completed forms and 

all required documents listed in BCC 2.0 system 

“requirements for permits.” 

• Incomplete submissions will be rejected via email. When the 

documents for permits have been reviewed, Application 

Processing Unit (APU) will update BCC 2.0 system.

• Contractors to submit permit (PW2) in DOB NOW after all 

required items listed in BCC 2.0 system have be received.

2. Permits Submission

mailto:Permits@nycsca.org
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• TR1, TR8, TR2, TR3, etc. prior to permit submissions:

o The Owner / AOR must add the responsible lab for all special/ 

progress inspections.

o The lab must identify the inspection prior to PW2 submittal

2. Permits Submission

• Any permit left in a pre-filing or failed status will prevent the 

application from sign off

• Permit expiration date in DOB NOW must be confirmed prior to 

submitting for renewal
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2. Permits Submission

• DOB NOW has the option to have One Permit for various work 

types within the same filing number
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2. Permits Submission

• The permit holder is 

responsible to upload the 

NYC SCA Wrap-Up 

Insurances, sign and submit

• Filing rep is NOT required
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2.1. Composite Permits
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2.1. Composite Permits

• These combinations can have Composite Permits (if the 

contractor is the same) or individual Permits.

• Work Types PL, SP and SD can be combined in any 

combination.

• Combined filings will have one applicant and trigger only one 

instance of a given TR inspection (e.g. there will only be one 

TR Final for all of the work types on the filing).



• For projects filed thru BCC, General Contractor must complete the PGL1 

signed and notarized in section #3. SCA Brooker (Marsh) will sign section #4.

• For DOBNOW jobs: The PGL1 form must be uploaded into DOB NOW system

• For BIS jobs: The PGL1 form must be submitted to PERMITS@NYCSCA.ORG

• DOB Resources: https://www.nyc.gov/site/buildings/industry/general-liability-
insurance.page

• Project Specific General Liability Insurance Tool: https://a810-
efiling.nyc.gov/eRenewal/general_liability_insurance.jsp

2.2. PGL1: Project-Specific General Liability Insurance

14

mailto:PERMITS@NYCSCA.ORG
https://www.nyc.gov/site/buildings/industry/general-liability-insurance.page
https://www.nyc.gov/site/buildings/industry/general-liability-insurance.page
https://www.nyc.gov/site/buildings/industry/general-liability-insurance.page
https://www.nyc.gov/site/buildings/industry/general-liability-insurance.page
https://www.nyc.gov/site/buildings/industry/general-liability-insurance.page
https://a810-efiling.nyc.gov/eRenewal/general_liability_insurance.jsp
https://a810-efiling.nyc.gov/eRenewal/general_liability_insurance.jsp
https://a810-efiling.nyc.gov/eRenewal/general_liability_insurance.jsp
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• When V5 is selected, V5 is required prior to permit and 

ACP20/21 is required prior to closeout

2.3. Asbestos

• If any changes are required on the asbestos submission, A 

PAA is required for the I1 application and ALL other 

subsequent filings/ work types

• No PAA is required for PW1 change from V5 to ACP20/21. 

Applicant can simply upload ACP21 as required documents 

of V5 prior to permit and ACP20/21 prior to LOC.

• When submitting V5 prior to 

permit, verify V5 indicates 

the correct related 

application
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• The below process flow displays the roles involved in the TR2 and TR3 

process and the various stages where data entry is required

• DOB NOW Concrete Info: 

https://www.nyc.gov/assets/buildings/pdf/con_pres.pdf

• Concrete FAQs: https://www.nyc.gov/site/buildings/industry/dob-now-

build-faqs.page#concrete

• BCC Concrete Procedures

2.4. TR2/ TR3

https://www.nyc.gov/assets/buildings/pdf/con_pres.pdf
https://www.nyc.gov/site/buildings/industry/dob-now-build-faqs.page#concrete
https://www.nyc.gov/site/buildings/industry/dob-now-build-faqs.page#concrete
https://www.nyc.gov/site/buildings/industry/dob-now-build-faqs.page#concrete
https://www.nyc.gov/site/buildings/industry/dob-now-build-faqs.page#concrete
https://www.nyc.gov/site/buildings/industry/dob-now-build-faqs.page#concrete
https://www.nyc.gov/site/buildings/industry/dob-now-build-faqs.page#concrete
https://www.nyc.gov/site/buildings/industry/dob-now-build-faqs.page#concrete
https://dnnhh5cc1.blob.core.windows.net/portals/0/General/Environmental_Regulatory_Compliance/ResolvingIssues/Concrete%20Procedures%2010.14.25.pdf?sv=2017-04-17&sr=b&si=DNNFileManagerPolicy&sig=XGJ0B5Ou0lLZzoxJsVIFGbfbLFoSNQDKrcFWc%2BVjrnw%3D
https://dnnhh5cc1.blob.core.windows.net/portals/0/General/Environmental_Regulatory_Compliance/ResolvingIssues/Concrete%20Procedures%2010.14.25.pdf?sv=2017-04-17&sr=b&si=DNNFileManagerPolicy&sig=XGJ0B5Ou0lLZzoxJsVIFGbfbLFoSNQDKrcFWc%2BVjrnw%3D
https://dnnhh5cc1.blob.core.windows.net/portals/0/General/Environmental_Regulatory_Compliance/ResolvingIssues/Concrete%20Procedures%2010.14.25.pdf?sv=2017-04-17&sr=b&si=DNNFileManagerPolicy&sig=XGJ0B5Ou0lLZzoxJsVIFGbfbLFoSNQDKrcFWc%2BVjrnw%3D
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• Can I waive the TR2 and TR3?

2.4. TR2/ TR3

On the Concrete Scope of Work section, the following question must first be 

answered as Yes.

Is the proposed total concrete placement less than 50 cubic yards? Yes

Then, to waive the TR2 and TR3, answer the following question as Yes:

Are you proportioning your concrete without field experience or trial mixtures? 

Yes

The below selections will waive the TR2 only:

Are you proportioning your concrete without field experience or trial mixtures? 

No

Would you like to waive the requirement for testing of fresh concrete 

sampling (TR2)? Yes

There is no option to waive only the TR3.
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3. Secondary PL/SP/SD Permit

• For BIS jobs, secondary permit is requested when a new plumber is 

hired to perform a new scope of work filed by an applicant as PAA

• For DOB NOW jobs, it is recommended to file a subsequent filing by 

an applicant instead of PAA since there is no separate job description 

in DOB NOW when secondary permit is requested

• It is NOT recommended to request secondary permit for SCA projects
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4.1. Renew Permit in BIS

Submit the following items to permits@nycsca.org

• Letter from project officer, SPO or CPO

• PW2 indicating renewal with change

• SCA Wrap-Up Insurances

mailto:permits@nycsca.org
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4.2. Renew Permit in DOB NOW

• How do I renew a permit?

• How does a new applicant take over a permit?

From the Filing Action column for the work permit, select Renew Permit.

Do not create a new secondary permit, instead, renew the permit with 

changes. From the Filing Action column for the work permit, select 

Renew Permit. Under the General Information section under Reason 

for Filing, select Renew Permit with changes and check the box of the 

Stakeholder(s) you would like to change. Enter the new applicant in 

the Applicant Information section and upload SCA Wrap-Up 

Insurances.
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5. Waiver Request

How to request a permit while many items in permit checklist 

are still open which are applicable for later phases?

• Review BCC 2.0: Permit Checklist

• Submit a waiver request letter from contractor addressed to Robert Ras

• Site safety plan is required with phasing (FO, superstructure, etc.)

• CPO concurrence letter

o Identify items to be waived for this specific phase

o Justification
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6. Withdrawal: Filing & PAA

When the project (with DOB NOW#) has been filed with BCC:

• Email PERMITS@NYCSCA.ORG with copy of the withdrawal 

form including AI1 with the reason to withdraw

• The Application Processing Unit (APU) will send the form to the 

examiner and add it to their dashboard

• Only Owner’s signature needs to be provided to withdraw filing

• The examiner will review and process the withdrawal approval/ 

disapproval in the Plan Approval Checklist in BCC system

• An auto email will be sent to the applicant of record

• All resubmittals must be sent to PERMITS@NYCSCA.ORG

mailto:PERMITS@NYCSCA.ORG
mailto:PERMITS@NYCSCA.ORG
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6. Withdrawal: Filing & PAA

• It is not permitted to withdraw worktype individually in DOB NOW. It 

must withdraw filing. E.g., S1 has GC and MS worktypes; it is not 

permitted to withdraw MS individually. In order to withdraw MS, S1 

filing must be withdrawal entirely.

1

2

• It is permitted to withdraw applicant or 

lab in DOB NOW without the form when 

the application is filed after 7/1/2019.
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When a permit has been issued to a project:

• The PO must call CID for an inspection. The inspector will open 

an Inspection Report and verify that no work was done.

• The open Inspection Report must be closed by the inspector 

to confirm no work was performed.

• BIS application: Withdrawal is still done with a PW1 with owner 

and applicant's signature. Email to Planreview mailbox.

Refer to DOB Supersede & Withdrawal Guide for more details

6. Withdrawal: Filing & PAA

https://www.nyc.gov/assets/buildings/pdf/supersede_and_withdrawal_guide.pdf
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Submitted herewith for Approval is (Name#1); to supersede 

(Name#2) as the applicant of record for the (DOB job#). I (Name#1) 

takes responsibility for this filing as per AC 28-104.2.1.5 and ensure 

compliance with the NYC Construction Codes and applicable laws 

and rules. No drawings being submitted at this time. 

Option 1: No amended plans to be submitted 

Or 

Option 2: Revise drawings will be submitted as a post approval 

amendment.

7. Supersede: Filing
• Submit supersede request in DOB NOW: Build

• Supersede request is a 2-step process:

o Step 1 – Supersede Request for Approved Jobs:

When submitted, applicant 

must delete the option that 

does not apply.

▪ AI1:  In lieu of plans, applicants must submit AI1 with a statement:

▪ When supersede request is approved, follow step 2 below.
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7. Supersede: Filing

o Step 1 – Supersede Request for Permitted Jobs:

▪ Applicants must submit AI1 for all supersede requests 

and follow the screenshot:

▪ See statement above for AI1 statements. 

▪ When supersede request is approved, follow step 2 

below.

• Supersede (cont’d)
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7. Supersede: Filing
• Supersede (cont’d)

o Step 2 – PAA is required if amended plans are to be 

submitted (applicable for approved and permitted jobs)

▪ If amended plans to be submitted, applicant must 

file PAA
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8. EQ Filings

• Refer to (EQ) Fence, Shed, Scaffold & Chute Guide

• Emergency application: When filing for an emergency shed 

or fence the applicant must submit a copy of the DOE red dot 

letter and licensed design professionals scope report 

identifying the hazardous areas. The report must be signed 

and sealed and the company name, address and phone 

number are required.

• ACP5 is required for Scaffold applications.

• Scaffold projects require an ACP5. Add the ACP5 form to the 

transmittal and upload in DOB NOW and the OneDrive when 

filing a scaffold application. 
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8. EQ Filings
• Approved Site Safety Plan is required prior to EQ permit 

• Applicant submits deferral request in DOB NOW on the required 

document “NYCSCA – approved site safety plan”. Exception:

Approved Site Safety Plan is required per 2022 BC 3310 prior to EQ 

approval if the building meets the major building definition.

• Fence (FN) filing for soil remediation: Approved Site Safety Plan 

is not required for soil remediation per 2022 BC 3310.3. Applicant 

submits “request waiver” in DOB NOW on the required document 

“NYCSCA – approved site safety plan”.

• DOB NOW EQ job number(s) must be provided on Site Safety Plan 

sheet SSP-001.

• For any EQ amendments, the Plan Examiner will add Closeout 

Checklist item “Amended Site Safety Plans”. Amended Site Safety 

Plans must be submitted to BCC Close-Out Technical Inspectors 

prior to final sign-off for record only.
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• Permit for BEC-Shed lighting must be uploaded with the NYC 

SCA Wrap-Up Insurances

8.1. EQ Filings - Shed



• The emergency sidewalk shed should NOT be related to the work on CIP 

project. 

• Under SCA contract, the contractor is requiring to replace the existing 

emergency shed, scaffolding and fence with their own equipment within 30 

days after TCO.  They should have new filing submitted for this equipment or in 

a rare case if the new CIP contractor would like to take over the shed, 

scaffolding and fence, they must obtain a new SAF and file an amendment to 

update the drawings to reflect the same.

8.2. EQ Filings - Emergency Shed

31
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9. Site Safety Plans (SSP)



33

9. Site Safety Plans (SSP)
• When SSP is required per BC 3310, the contractor must 

file SSP with Safety Unit for review first. When SSP is 

accepted by Safety Unit, the contractor will submit SSP in 

DOB NOW. SSP will be approved or waived by DOB-CSC. 
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10. Full Demolition (FD)

• Full Demolition (FD) application must be filed in DOB NOW. See BCC 

Submission Guide for more info.

• Full Demolition (FD), Mechanical Demolition (PMM) and any filings 

associated with full demolition scope, e.g., sprinkler demolition (SP), 

standpipe demolition (SD) are reviewed by the DOB Construction Safety 

Compliance (CSC) team.

• All related Construction Equipment filings, e.g., Chute (PMM), Fence (FN), 

Shed (SH), Supported Scaffold (SF) must be filed separately (separate DOB 

NOW job#). All EQ filings are reviewed by BCC.

• NO Pro-Cert filing is permitted for SCA projects.

• ACP5 or V5 is required for FD.

• If there is an existing Sprinkler system and the building has a fire 

department hose connection, then a Job Number for a Sprinkler Filing must 

be entered unless a subsequent Sprinkler Application under Full Demo is 

filed by the Applicant. Same rule applies to Standpipe system. Note: 

Sprinkler applications must be filed as modification alteration. 

https://dnnhh5cc1.blob.core.windows.net/portals/0/General/Environmental_Regulatory_Compliance/ResolvingIssues/BCC%20Submission%20Guide_11.22.24.pdf?sv=2017-04-17&sr=b&si=DNNFileManagerPolicy&sig=Tz9O9iBAv8%2BQCaIzAnGo14cBfPOWYt%2FYod6mIck2ePs%3D
https://dnnhh5cc1.blob.core.windows.net/portals/0/General/Environmental_Regulatory_Compliance/ResolvingIssues/BCC%20Submission%20Guide_11.22.24.pdf?sv=2017-04-17&sr=b&si=DNNFileManagerPolicy&sig=Tz9O9iBAv8%2BQCaIzAnGo14cBfPOWYt%2FYod6mIck2ePs%3D
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11. Walk-In Freezer

• Design applicant must provide equip layout prior to NB/ main 

job approval, including the freezer/refrigerator location, the 

equipment location, the length and location of runs, the wall 

and floor penetrations and firestopping locations for 

refrigeration lines or electrical conduits, etc.

• Contractor’s Engineer files separate MS application for 

refrigerant system prior to NB TCO, including the routing of the 

piping/tubing lines between the walk-in units and outdoor 

refrigeration condensing unit/compressor racks and 

calculations for the kitchen refrigeration system, including 

providing A2L calculations of the possible leak refrigerant 

concentrations in the walk-in units and also for all spaces that 

the refrigerant piping/tubing passes through.
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12. Solar Filing (SL)

• Separate SL filing is required prior to NB/main job permit

• SL filing must be permitted prior to NB TCO

• Electrical filing (formerly BEC Permit) associated with 

solar job:

o No electrical filing amendment (PAA) is allowed to change the work 

description. New electrical job must be filed.

o If new Electrical filing is required, provide the existing Electrical job# 

xxxxxxxxx-I1 and the Solar Panel job# xxxxxxxxx-I1 in the Related 

BIS/DOB NOW Job Number(s) field.
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12. Solar Filing (SL)
• Contractor is unable to pull solar 

permit due to the following error 

message. How to proceed?

Electrical filing (formerly BEC permit) associated with solar filing:

o Work description:  select “other – sustainable energy installs” and 

“sustainable type – Photo voltaic”



13. Reminders Prior to Permit
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• Provide SOE and/or Underpinning applications for approval prior to 

excavation

• Provide Structural Stability designs and sequence of operation prior to 

shifting loads or removal of walls

• Licensing Agreements are required to enter neighboring properties

• Uploading documents directly into DOB NOW is part of the contractor 

responsibility

• Other NYC Agency Permits, Inspections and Sign Offs, DEP, Parks, 

FDNY, DOT are also part of the contractors responsibility

• Material and Equipment shall be approved for use in NYC

• Keep the Construction Site, Temporary construction and Egress safe



14. BCC Mailbox
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planreview@nycsca.org BIS filings & PAA

BPP filings

Zoning & Egress Review Request

FDNY filings – FA, FS, FPP

Alt I – No Work filing

OneDrive folder Access

BCC 2.0 System Access

Citrix access

Permit Exempt Submission Questions

General Questions

permits@nycsca.org Permit Requests for BIS and DOBNOW 

Application Processing Unit email 

Questions regarding DOB NOW

foldersdrawings@nycsca.org Request Approval/ Accepted 

plans, forms and documentations

Send your request to Request

mailto:planreview@nycsca.org
mailto:permits@nycsca.org
mailto:foldersdrawings@nycsca.org


15. DOB Resources
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Add Work Permit (PW2) Step-By-Step Filing Example

https://www.nyc.gov/assets/buildings/pdf/dob_now_build_pw2_step_by_step_

guide.pdf

TR-1, TR-8 Technical Reports Step-By-Step Filing Example

https://www.nyc.gov/assets/buildings/pdf/dob_now_build_tr1_tr8_step_by_ste

p_guide.pdf

TR-2, TR-3 Technical Reports Step-By-Step Filing Example

https://www.nyc.gov/assets/buildings/pdf/dob_now_build_tr2_tr3_step_by_ste

p_guide.pdf

Inspections  vs. Worktypes

https://www.nyc.gov/assets/buildings/pdf/dob_now_technical_reports.pdf

Waiver and Deferral Document Request List

https://www.nyc.gov/assets/buildings/pdf/dob_now_build_waiver_and_deferral

_doc_request_list.pdf

!

https://www.nyc.gov/assets/buildings/pdf/dob_now_build_pw2_step_by_step_guide.pdf
https://www.nyc.gov/assets/buildings/pdf/dob_now_build_pw2_step_by_step_guide.pdf
https://www.nyc.gov/assets/buildings/pdf/dob_now_build_tr1_tr8_step_by_step_guide.pdf
https://www.nyc.gov/assets/buildings/pdf/dob_now_build_tr1_tr8_step_by_step_guide.pdf
https://www.nyc.gov/assets/buildings/pdf/dob_now_build_tr2_tr3_step_by_step_guide.pdf
https://www.nyc.gov/assets/buildings/pdf/dob_now_build_tr2_tr3_step_by_step_guide.pdf
https://www.nyc.gov/assets/buildings/pdf/dob_now_technical_reports.pdf
https://www.nyc.gov/assets/buildings/pdf/dob_now_build_waiver_and_deferral_doc_request_list.pdf
https://www.nyc.gov/assets/buildings/pdf/dob_now_build_waiver_and_deferral_doc_request_list.pdf


15.1. DOB Resources – Login to DOB NOW
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• On June 3, 2024, DOB NOW integrated with NYC.ID, requiring all 

returning and new users to have an NYC.ID account to login to DOB 

NOW.

• See DOB Step-By-Step guides for more details

https://www.nyc.gov/site/buildings/industry/dob-now-registration-tips.page

https://www.nyc.gov/site/buildings/industry/dob-now-registration-tips.page
https://www.nyc.gov/site/buildings/industry/dob-now-registration-tips.page
https://www.nyc.gov/site/buildings/industry/dob-now-registration-tips.page
https://www.nyc.gov/site/buildings/industry/dob-now-registration-tips.page
https://www.nyc.gov/site/buildings/industry/dob-now-registration-tips.page
https://www.nyc.gov/site/buildings/industry/dob-now-registration-tips.page
https://www.nyc.gov/site/buildings/industry/dob-now-registration-tips.page
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15.2. DOB Resources – Public Portal

Search any applications without login/ account

https://a810-dobnow.nyc.gov/publish/#!/

https://a810-dobnow.nyc.gov/publish/#!/
https://a810-dobnow.nyc.gov/publish/#!/
https://a810-dobnow.nyc.gov/publish/#!/


15.3. DOB Resources
DOB NOW Training

https://www.nyc.gov/site/buildings/industry/dob-now-training.page

https://www.nyc.gov/assets/buildings/pdf/contractor_training_presentation.pdf

43

https://www.nyc.gov/site/buildings/industry/dob-now-training.page
https://www.nyc.gov/site/buildings/industry/dob-now-training.page
https://www.nyc.gov/site/buildings/industry/dob-now-training.page
https://www.nyc.gov/site/buildings/industry/dob-now-training.page
https://www.nyc.gov/site/buildings/industry/dob-now-training.page
https://www.nyc.gov/assets/buildings/pdf/contractor_training_presentation.pdf


15.4. DOB Resources
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DOB NOW: Build Frequently Asked Questions

https://www.nyc.gov/site/buildings/industry/dob-now-build-faqs.page#permits
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