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NYC SCA's Bid Set Website External User Guide 

Website Usage 

1. Access the BidSet 

website from your web 

browser. IE; Firefox; 

Safari; Chrome 

https://bidset.nycsca.org 

2. Preferably login with 

your VAS credentials  

 You may also login 

with Bid Set only 

account 

 To create a Bid Set 

only account, use 

the links provided on 

the page 
 

If you have any difficulties with logging in, use the links on this page to reset your 

password.  You may also contact the IT Service Desk for support.  718-472-8871 

3. You will arrive at the 

main login page 

4. Using the options on the 

left section of the 

screen, you can quickly 

find the solicitation, or 

solicitations you wish to 

download 
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5. Your screen will refresh 

as you select options  

- Solicitation #; 

School; $$$$; Bid 

Open Date; Contract 

Type  

In this example, we have 

narrowed the selection 

based on $$ Select 

Range 

6. Once you have found a 

solicitation you want to 

work with, select the 

document icon in the 

middle column under 

the heading [Download] 

 

7. A new screen will appear 

with details of the 

solicitation 

8. To download one file at 

a time, select the  icon 

9. To download multiple 

files at a time, either use 

the [Select] checkboxes 

or use the [Select All 

Files] button.                      

-- When ready, click on 

[Download Selected 

Files] 
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