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About

A Change in Conditions (CIC) is the documentation process regarding General Conditions or unexpected on-site changes.
A CIC captures the change to initiate a NOD.

Workflow Diagram
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Process Overview
The CM PM creates a CIC in CAMP, then processes the CIC to create an Issue. Next, the CM PM processes the CIC to
create a NOD.

Notes
While the CIC process is consistent for all project types, the CM PM serves as the Project Officer for Requirements.
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Step-by-Step Instructions
Create New CIC

Role Preceding Steps Outcome

CM PM —> Unexpected on-site changes. —> CICis created.

Steps
1. Goto 'Project Finder' > Select the desired Project

E Project Finder C000015851-MC0001 - Q262 Electrical Systems External REQMT-CM1-FI

CMFirm 1

| < ALL PROJECTS MY PROJECTS RECENT PROJECTS Q

A SCADEVQA > Requirements > Mentor > TDX > TDX-K&R-DELTA MNTRC15635-C15848 SELECT

E Project Finder

Number Name

- CO000015848-LS0001 K154 Windows e hd v
Q Search -> CO000015848-LS0003 K224 Auditorium Upgrade T P

-» CO000015848-LS0004 K395 Water Heater T P
‘# Tasks

-» C000015848-LS0002 K678 Pre-K w v
@ Messages > C000015848-LS0006 K730 New Building * Vi

- C000015848-LS0005  RO30 Masonry T Vi

()  Gcetting Started

You last logged in yesterday at 10:28 AM Eastern Time (US & Canada) 1.9.32.100 - DEVWEEKLY ™

2. Select 'Apps' > Select 'Change in Conditions'

. External REQMT-CM1-PM
C000015851-MC0001 - Q262 Electrical Systems Va EAET
&« Q Search Visit the kStore to explore more than 50 project management apps that work the way you want them to work.  Visit the kStore [
Recent Document Management Other
?:: Project Finder
Getting Started Bu Bulletin 22, Community
Expenses ci  Change in Conditions Contacts
C§ Portfolio Manager @ Daily Reports File Manager
Q  search B submittals FIFA Getting Started
|§ - 2% Meetings &) Media Manager
Tasks
L6 Devlogs NC NCR PR Pay Req Backup List
§ Messages B installed Apps No Notice of Direction C@ Portfolio Manager
By RrFis PM Pre-Construction Meeting ltems
Cost Management
()  Getting Started .
& Budget B  submittals C2 Project Directory
Expenses Tc TCR P Properties
& Issues
Y Materials Catalog
&3, Work Breakdown
You last logged in yesterday at 10:28 AM Eastern Time (US & Canada) 1.9.32.100 - DEVWEEKLY E z& kahua
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3. Select 'New' > Select LLW > Enter required field: Subject and any other fields > Click 'Save/Close'

Note: Reason Code and Estimated Cost are not required on save but are necessary to submit.

Ci Change in Conditions C000015851-MC0001 - Q262 Electrical Systems E e e L

SCACMFirm 1

| « =B < o
cic “New (@ I X
Default
?:: Project Finder Q S 24 ﬁ
~ PROJECT INFORMATION
CINumber Date Subject Expense Contract BuildingID Design Nu > SECTIONS
Apps Expense Contract MC0001 - SCA GC 1 PROJECT INFORMATION
DETAILS
Q Search Q262 - 115244 - ELECTRICAL SYSTEMS -
CONTRACT DOCUMEN...
Building ID Q262
cosT
‘ﬁ Tasks Design Number / Package Number D019286
as|
uw 115244 - ELECTRICAL SYSTEMS SCHEDULE
Architect SCA In House AEOR - SCA DATES & WORKFLOW
Messages Sandbox
Contractor SCA Grp Test EXT-GC-1 - SCA GC COMMENTS
1
Ci + Change in Conditions REFERENCES
MEDIA
v DETAILS
[0] Getting Started e
Cl Number
Date
5/27/2022 ]

Save / Close v

0 ttem(s) 4

You last logged in yesterday al 10:28 AM Eastern Time (US & Canada) 1.9.32.100 - DEVWEEKLY ™= ¥ kahua

C000015851-MC0001 - Q262 Electrical Systems e RS
| &« BE B < nNew SEND EDIT PROCESS VIEW DELETE HISTORY | GOURL
%o Project Finder Q, pefauk v O g & ¢ preview |0 1 X
ClNumber ~Date Subject Expense Contrac P ROJECT INFORMATION > SECTIONS
Apps 5/27/2022 Large boulder in northern area  MCO001 - SCA G| Expense Contract MCO0007 - SCA GC 1 sl Ll e
Building ID Q262 DETAILS
Q Search {
Design Number / Package Number D019286 CONTRACT DOCUMEN
Lw 115244 - ELECTRICAL SYSTEMS COST
|f Architect SCA In House AEOR - SCA
Tske Sandbox SCHEDULE
Contractor ?CA Grp Test EXT-GC-1- SCA GC DATES & WORKFLOW
|éf Messages
COMMENTS
Ci Change in Conditions v DETAILS REFERENCES
MEDIA
Cl Number
() Getting Started
Date 5/27/2022
Subject Large boulder in northern area
Reason Code F-FIELD CON Field Condition

CIC Description
Justification for Change in Condition

Location

Initiate Issue
1 Item(s)

‘You |ast logged in yesterday at 10:28 AM Eastern Time (US & Canada)

1.9.32.100 - DEVWEEKLY
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Ci Change in Conditions C000015851-MC0001 - Q262 Electrical Systems  / External REQMT-CM1-PM

CMFirm 1

- <]

E Project Finder © DEm (e

g &
Select target partition and document type: )
ClINumber = Date Architect
Apps Source Large boulder in northern area
5/27/2022 EMS SCA In House AEof
-
Issues
Q Search
Select copies to include in references:
‘ﬁ Tasks I —_—
PDF of Initiating document (current state) on the Destination document
PDF of Destination document (current state) on the Initiating document
Messages

Select references to include:
Ci  Changein Conditions

Type Description Reference Type

() Getting Started

m Start Processing

1 Item(s)

‘You |ast logged in yesterday at 10:28 AM Eastern Time (US & Canada)

1.9.32.100 - DEVWEEKI

P
A\
/1N Issues

C000015851-MC0001 - Q262 Electrical Systems ~ /° e e e TR
Issues Issue ltems
| o | ==
E B New g
?:: Project Finder -
Q. Defat v O & & Issue - “New @ T X
Apps () & CiNumber Subject ExpenseContract BuildingID Design  ~ PROJECTINFORMATION » SECTIONS
PROJECT INFORMATION
Expense Contract MC0001 - SCA GC 1 - Q262
O\ Search Electrical Systems DETAILS
Building ID Q262 s
‘ﬁ o Design Number / Package Number ~ D019286
as|
Lw 115244 - ELECTRICAL SYSTEMS COMMENTS
§ Architect SCA In House AEOR - SCA Sandbox REFERENCES
Messages 1 -
Contractor SCA Grp Test EXT-GC-1-SCAGC 1 INTEGRATION
Ci Change in Conditions + DETAILS
& * Issues Cl Number
e
(D Getting Started Large boulder in northern area
Cl Status
Inttistion Date
5/27/2022 =]

0 ltem(s)

You last logged in yesterday at 10:28 AM Eastern Time (US & Canada)

1.9.32.100 - DEVWEEKI|
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Update Issue

Role Preceding Steps Outcome

CIC is created with linked issue. Cost estimates are entered
CM PM e . .
The Issue has cost estimates into the Issue.

Steps
1. Inthe Issues application, select the desired Issue > Select 'Edit'

A\ Issues C000015851-MC0001 - Q262 Electrical Systems ~ / Exterma RO VI
| e Issues Issue Items 1
E B New SEND) m W HISTORY  GOURL ¥
?:: Project Finder . -
Q Defatt v O 4 @ [ssue-Cloooo1 preview | I X
HHETS [0 & ClINumber Subject Expense Contract ~ ~ PROJECT INFORMATION > SECTIONS
) PROJECT INFORMATION
O ciooo01 Large boulder in northern area  MC0001 - SCA GC 1 Expense Contract MCO001 - SCA GC 1 - Q262
Q_  search Electrical Systems DETAILS
Building ID 1262
ks . ITEMS
‘ﬁ o Design Number / Package Number  D019286
rasks
LW 115244 - ELECTRICAL SYSTEMS R
§ Architect SCA In House AEoR - SCA Sandbox REFERENCES
Messages -1 -
Contractor SCA Grp Test EXT-GC-1-SCAGC 1 ANTEGRATION
Ci Change in Conditions + DETAILS
AN\ Issues ClNumber  CI00001
Subject Large boulder in northern area
[0] Getting Started St
Initiation Date  5/27/2022
Priority Normal
Location

Initiated By External REQMT-CM1-PM - SCA CM Firm 1
Linked cIC Large boulder in northern area

1 lem(s)

YYou last logged in yesterday at 10:28 AM Eastern Time (US & Canada) 1.9.32.100 - DEVWEEKI

2. Inthe Items section, select a Cost Code > Enter Estimate, PCO, FRE, or CO amounts > Select 'Save/Close'

/\ lssues C000015851-MC0001 - Q262 Electrical Systems ""‘" Llzel1negarl)

[ Firm 1

| ¢« Issues + Issue ltems
= GOURL H
Project Finder o
= S lssue-CI000OT cEdt B 5%
2
@ Normal -
Apps > SECTIONS
Location . PROJECT INFORMATION
O\ Search DETAILS

Initiated By ~ External REQMT-CM1-PM - SCA CM Firm 1

B ITEMS
|§ Linked cic  Large boulder in northern area
e COMMENTS
v ITEMS REFERENGCES
@ Messages
INTEGRATION
ci Ch. in Conditi Insert 1 item(s)  Select Affected Vendors )
i ange in Conditions —
DETAILS POTENTIAL COST
&' ez [m] OST CODE | DESCRIPTION LINESTATUS | LINKEDCO COSTATUS LEAD ESTIMAT IMATE PCO FRE CO
0O & - Active -1s s 8 s
(') Getting Started —— —_—  —
~ COMMENTS
New comment

‘You |ast logged in yesterday at 10:28 AM Eastern Time (US & Canada) 1.9.32.100 - DEVWEEKLY
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Update CIC

Preceding Steps Outcome
There is existing CIC that has

not been submitted.

Role

CM PM —> CICinformation is updated.

Steps
1.

In the Issues application, select 'Linked CIC' (Alternatively, navigate to the record in the CIC application)

(=)

A\ Issues C000015851-MC0001 - Q262 Electrical Systems & Extemel RECHECMEEM

M Firm 1
Issues Issue Items
| ¢ e
H B NEW SEND EDIT VIEW HISTORY GDURL H
E Project Finder
Q  befaul v O 4 & lssue-Cloooot Preview |0 3 X
Apps [0 < CINumber Subject Expense Contract v PROJECT INFORMATION > SECTIONS
PROJECT INFORMATION
O cioooo1 Large boulder in northern area  MC0001 - SCA GG 1 Expense Contract MCO001 - SCA GC 1 - Q262
Q Search Electrical Systems DETAILS
Building ID Q262 ITEMS
‘ﬁ e Design Number / Package Number D019286
‘asks
LLw 115244 - ELECTRICAL SYSTEMS e
§ Architect SCA In House AEOR - SCA Sandbox REFERENCES
Messages GO -
Contractor SCA Grp Test EXT-GC-1-SCAGC 1 INTEGRATION
Ci  Change in Conditions « DETAILS
A\ Issues ClNumber  CI00001
Subject Large boulder in northern area
(!) Getting Started Ci Status
Initiation Date  5/27/2022
Priority Normal
Location
Initiated By External REQMT-CM1-PM - SC. m1
Linked CIC Large boulder in northern area

1 hem(s) sz ITEMC

-1;‘;- kahua

‘You |ast logged in yesterday at 10:28 AM Eastem Time (US & Canada)

2. Select 'Edit’

> mal REQMT-CM1-PM

€000015851-MC0001 - Q262 Electrical Systems R

Ci Change in Conditions

| &« H B < New SEND m ROCESS VIEW DELETE HISTORY GOURL H
cic preview [0 II X
Default
E Project Finder & B @ Ll S
ClINumber = Date Subject Expense Contract PROJECT INFORMATION > SECTIONS
Apps . PROJECT INFORMATION
Cloooo1 5/27/2022 Large boulder in northern area  MCD001 - SCA GC Expense Confract MCD001 - SCA GC 1
Building ID Q262 e
q Search 8
Design Number / Package Number D019286 CONTRACT DOCUMEN..
Lw 115244 - ELECTRICAL SYSTEMS cosT
‘g Tasks Architect SCA In House AEOR - SCA Sandbox
SCHEDULE
Contractor SCA Grp Test EXT-GC-1-SCAGC 1
DATES & WORKFLOW
Messages
~ DETAILS COMMENTS
Ci Change in Conditions REFERENCES
Cl Number Clooo01
MEDIA
Date 5/27/2022
& L Subject Large boulder in northern area
Reason Code F-FIELD CON Field Condition
(!) Getting Started CIC Description

1 em(s)

‘You last logged in yesterday at 10:28 AM Eastem Time (US & Canada)

Justification for Change in Condition
Location

Linked Issue

¥ CONTRACT DOCUMENTS

Large boulder in northern area

1.9.32.100 - DEVWEEKLY
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3. Update Information > Click 'Save/Close'

Ci Change in Conditions

C000015851-MC0001 - Q262 Electrical Systems

&

(=)

M Firm 1

&~ B B < New GOURL o
cic
Default
E Project Finder Q B @ Ll S
CINumber Date Subject Expense Contract ~ ~ PROJECT INFORMATION
Apps €I00001 5/27/2022  Large boulder in north MCD001 - SCA GC
ErgEb o eNghEEree Expense Contract MC0001 - SCA GC 1
I
0\ Search Q262 - 115244 - ELECTRICAL SYSTEMS -
Building ID Q262
‘g Tasks Design Number / Package Number D019286
LLw 115244 - ELECTRICAL SYSTEMS
@ Messages Architect SCA In House AEOR - SCA Sandbox
Contractor SCA Grp Test EXT-GC-1-SCAGC 1
Ci Change in Conditions
DETAILS
& Issues
CI Number C100001
e
()  Getting Started 5/27/2022

You last logged in yesterday at 10:28 AM Eastemn Time (US & Canada)

Submit CIC

Role

CM PM

Large boulder in northern area

F-FIELD CON Field Condition

Save /Close ~
1 ltem(s)

Preceding Steps

There is existing CIC that has
not been submitted.

—

1.9.32.100 - DEVWEEKLY

Outcome

External REQMT-CM1-PM

edit B I X
> SECTIONS

PROJECT INFORMATION

DETAILS

CONTRACT DOCUMEN..

cosT

SCHEDULE

DATES & WORKFLOW

COMMENTS

REFERENCES

MEDIA

® 1‘;5« kahua

CIC is submitted.

Steps

Page | 9

Navigate to the CIC application and locate the appropriate record > Click 'Submit'

=)

Ci Change in Conditions

BB <

NEW

e

E Project Finder Q  pefait v O
ClNumber = Date
Apps
O\ Search
‘g Tasks
§ Messages

Change in Conditions

Issues

Getting Started

sterday at 10:28 AM Ea:

Time (US & Canada)

Subject

Cloooo1 02 Large boulder in northern area MC0001 - SCA GC

C000015851-MC0001 - Q262 Electrical Systems

SEND EDIT PROCESS VIEW DELETE HISTORY

T & cic

Expense Contract

Building ID

Design Number / Package Number

w
Architect
Contractor

~ DETAILS

C1 Number
Date

Subject
Reason Code
CIC Description

7

~ PROJECT INFORMATION

Expense Contract

GOURL B

MC0001-SCAGC 1

Q262

D019286

115244 - ELECTRICAL SYSTEMS
SCA In House AEoR - SCA Sandbox
SCA Grp Test EXT-GC-1-SCAGC 1

Cloooo1

6/27/2022

Large boulder in northern area
F-FIELD CON Field Condition

Justification for Change in Condition

Location

Linked Issue

v CONTRA|

1 tem(s)

UMENTS

Large boulder in northern area

1.9.32.100 - DEVWEEKLY

External REQMT-CM1-PM

preview [0 I X
> SECTIONS

PROJECT INFORMATION

DETALLS

CONTRACT DOCUMEN.

cosT

SCHEDULE

DATES & WORKFLOW

COMMENTS

REFERENCES

MEDIA




iate NOD

Role Preceding Steps Outcome
CM PM —> CIC has been created. —> NOD s created.

Steps
1. Inthe CIC application, select the desired record > Click 'Initiate NOD' > Click 'Start Processing' > Enter NOD
Information > 'Click Save/Close'

Note: See Notice of Direction Training Guide for further instruction.

mal REQMT-CM1-PM

Ci Change in Conditions C000015851-MC0001 - Q262 Electrical Systems 2" e
| &« H B < New SEND PROCESS VIEW DELETE HISTORY GOURL
cic Preview Lm o X
Default
E Project Finder & B @ Ll S
ClNumber = Date Subject Expense Contract PROJECT INFORMATION > SECTIONS
Apps . PROJECT INFORMATION
Clo0001 2 Large boulder in northern area  MCDO001 - SCA GC Expense Confract MCO001 - SCA GC 1
Building ID Q262 S
q Search A
Design Number / Package Number D019286 CONTRACT DOCUMEN..
Lw 115244 - ELECTRICAL SYSTEMS COosST
‘g Tasks Architect SCA In House AEOR - SCA Sandbox
SCHEDULE
Contractor SCA Grp Test EXT-GC-1-SCAGC 1
DATES & WORKFLOW ‘
Messages
~ DETAILS COMMENTS
Ci Change in Conditions REFERENCES
C1 Number Ci00001
MEDIA
Date 5/27/2022
A\ 1ssues Subject Large boulder in norther area
Reason Code F-FIELD CON Field Condition
[0) Getting Started CIC Description
Justification for Change in Condition
Location
Linked Issue Large boulder in northern area
MENTS
Initiate NOD

1 ltem(s)

You last logged in yesterday at 10:28 AM Eastemn Time (US & Canada) 1.9.32.100 - DEVWEEKLY £ kahua

Ci Change in Conditions C000015851-MC0001 - Q262 Electrical Systems ~ #* el P L

| &« B B < nNEw

=T -

E Project Finder

ClNumber = Date Select target partition and document type: Architect
Apps .
Cloooo1 5/27/2022 Source Large boulder in northern area MS SCAInHouse AEoR - |
d |
o\ Search Notice of Direction
‘§ Tasks Select copies to include in references:
PDF of Initiating document (current state) on the Destination document
§ Messages PDF of Destination document (current state) on the Initiating document

Ci Change in Conditions Select references to include:

Type Description Reference Type

& Issues

(!) Getting Started

Start Processing

1 Item(s)

yesterday at 10:28 AM Eastem Time (US & Canada) 1.9.32.100 - DEVWEEKLY
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No Notice of Direction €0D0015851-MCO001 - Q262 Electrical Systems 7 e Extemal REQMT-CMT-PM

| « ®ma< s
Notice of Direction C100001 +New @ I X
Default
E Project Finder & B @ LS &
CINumber Date Status Priority Subject ExpenseContract Bul = PROJECT INFORMATION > SECTIONS
Apps PROJECT INFORMATION
Expense Contract MCO0017 - SCAGC 1 |
Building ID Q262 A LE]
Q  search Design Number / Package Number  DD19286 cosT
Lw 115244 - ELECTRICAL SYSTEMS DATES & WORKFLOW
‘g Tasks Architect SCA In House AEGR - SCA Sandbox e
Contractor SCA Grp Test EXT-GC-1 - SCA GC 1
COMMENTS
Messages
DETAILS REFERENCES
MEDIA

Ci change in Conditions
Cl Number  CI00001

& Issues

Status Vvalid
No * Notice of Direction o

Normal -

() Getting Started

Large boulder in northern area

Save / Close ~

0 ltem(s) 5

You last logged in yesterday at 10:28 AM Eastemn Time (US & Canada) 1.9.32.100 - DEVWEEKLY
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