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About

The Substantial Completion application is used to request and approve a certificate of substantial completion for a
subproject.

Workflow Diagram
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Process Overview

The GC with the active project will initiate the Substantial Completion request, completing the form with all necessary
dates and information. The GC submits the request requiring the DocuSign of the GC, PO, and SPO. At this time, the PO
will also create and submit the Substantial Transfer Package. This is where the documents required for substantial
completion will be uploaded.

The CPO needs to PIN sign the request and then the AEoR will need to determine if the Substantial Completion request
is valid. Revisions to the substantial completion files should be addressed through emaild. If deficiencies are required,
the AE can create the Deficiency List. The substantial completion request cannot be signed or completed until all
deficiencies have been resolved.

If deficiencies are not required or the deficiency list has been approved, the AE will PIN sign and send to the DM for
DocusSign. The CPO will be the final individual to DocuSign and receives a task inside of CAMP to identify the Substantial
Completion date.

Upon identification of the date and approval, a Substantial Completion memo and certificate will be distributed to
recipients.

Step-by-Step Instructions

Create Substantial Completion

Role Preceding Steps Outcome
A substantial completion
request is created.

GC, CM Firm on behalf of GC —> None.

Steps
1. Go to 'Project Finder' > Select desired subproject

SCA CM Firm 3

%= Project Finder C000015848-LS0005 - R030 Masonry ~ /#* 9 EEasqalREURECHS

NEW

T:: n 5 ALL PROJECTS MY PROJECTS RECENT PROJECTS Q
Project Finder

# SCADEVQA > Requirements > Mentor > TDX » TDX-K&R-DELTA MNTR C15635-C15848 SELECT
Apps

Number Name

Q,  search 5 C000015848-LS0001 K154 Windows P 7

- C000015848-LS0003 K224 Auditorium Upgrade b rd
g Tasks

- C000015848-LS0004 K395 Water Heater 4 /
@ Messages - C000015848-LS0002 K678 Pre-K Tr 7

> C000015848-LS0006 K730 New Building ¥r Vi
[O)] Getting Started

-  C000015848-LS0005 R030 Masonry o ¥ Vi

You last logged in Tuesday, November 15, 2022 at 10:55 AM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS @ #;EK kahua
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2. Goto 'Apps' > Select 'Closeout' App

C000015848-LS0005 - RO30 Masonry ~ /#*

Fay External REQMT-CM3
M Firm 3

&« Recent Q, Search
E Project Finder All Apps All Apps
- Administration =1 Budget >
ias Apps
Cost Management Bu Bulletin
Q Search
Document Management Ci Change in Conditions
ﬁ Tasks
Index Management Cl Closeout >
ﬁ Messages 9 Community
h
Cl Closeout g: Contacts
123 CSlCodes
(|_) Getting Started
@ Daily Reports
I & (] De Deficiencies

1.9.36.76 - DEVDIAGNOSTICS

=

certified by GC) > Click 'Save/Close'

Note: In a subproject with multiple expense contracts, you will need to select the relevant expense contract at

the top of the form. Only one substantial completion request can be created per contract.

(=)

Transfers

Fay External REQMT-CM3

Cl Closeout C000015848-LS0005 - RO30 Masonry £ SOACM Fimn 3

Substantial Completion *

Deficiencies FMSI

L

Commissioning

Project Finder

Q,  Default (@ T B

SubstantialCompletion

HH Apps Date of Request Date of Substantial Completion AEoR Adam SCA In House AEOR
I ~ DETAILS
g Date of Request
foske 11/15/2022 ]
§ Messages
& ate of Substantial Completio... B
Field is required.
| Cl # Closeout
0] Getting Started v DATES & WORKFLOW

Workflow Status  New
Save / Close v
0 Item(s)

You last logged in Tuesday, November 15, 2022 at 10:55 AM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS

*

£ kahua

Select the 'Substantial Completion' tab > Click 'New' > Enter required fields (Date of Substantial Completion

New |0

> SECTIONS
PROJECT INFORMATION
DETAILS
DATES & WORKFLOW
SIGNATURES
COMMENTS

REFERENCES
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&=

# kahua



Update Substantial Completion Request

Role Preceding Steps Outcome
Substantial completion request The substantial completion
exists. request has been updated.

GC, CM on behalf of GC

Steps
1. Select the desired request to update > Click 'Edit’

Cl Closeout €000015848-.S0005 - RO30 Masonry e 2y Exiemal REQMECMS
¢« Closeout Items Substantial Completion Deficiencie: Commissioning Transfers FMSI
B B < nNew SEN® a VIEW DELETE HISTORY GDURL 8
E Project Finder ) . . ‘
Q  Dpefalt v C k=3 Substantial Completion Preview | I X
HH Date of Request Date of Substantial Completion
i Apps q p ~ PROJECT INFORMATION » SECTIONS |
11/15/2022 o PROJECT INFORMATION | |
Q Search Expense Contract €000015848 - LS0005 - SCAGC 1 - i
RO30 Masonry DETAILS
Building ID RO30
DATES & WORKFLOW
@ Tasks Design Number D017865
Lw 108166 - EXTERIOR MASONRY SIGNATURES
ﬁ General Contractor Fay External REQMT-CM3 COMMENTS
Messages .
Project Officer Fay External REQMT-CM3 REFERENCES
Senior Project Officer Noah SCA PM-CM-SPO
Cl  Closeout Chief Project Officer  Donna SCA PM-CM-CPO
AEoR Adam SCA In House AEoR
Q) Getting Started
v DETAILS |
Submit for Approval |
1 Item(s) |

You last logged in Tuesday, November 15, 2022 at 10:55 AM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS f_& kahua

2. Update fields as required > Click 'Save/Close'

Cl Closeout C000015848-LS0005 - R030 Masonry  #
<« Closeout Items Substantial Completion Deficiencies Commissioning Transfers FMSI
B B < Nw GOURL &
|
Project Finder . ! .
E Q,  pefat v C b= SubstantialCompletion Edit B 3 X
EEE Apps Date of Request Date of Substantial Completion AEoR Adam SCA In House AEoR > SECTIONS ‘
11/15/2022 PROJECT INFORMATION |
Q  search DETAILS |
DETAILS
‘g . Dy — DATES & WORKFLOW
asks
11/15/2022 8 SIGNATURES
§ Messages Date of Substantial Completio COMMENTS
11/17/2022 =)
REFERENCES
cl Closeout Date of Substantial Completion
10} Getting Started ~ DATES & WORKFLOW
Workflow Status  Draft
2 Save / Close
1 Item(s)

You last logged in Tuesday, November 15, 2022 at 10:55 AM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS @ ﬁf?t kahua
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Submit Substantial Completion Request

Role Preceding Steps Outcome
Substantial completion request s A DocusSign is sent to the
exists. GC/CM Firm on behalf of GC.

GC, CM on behalf of GC

Step

Select substantial completion request > Click 'Submit'

¢l Closeout CO00015848-LS0005 - RO30 Masonry &' @ o Semaireaurons
<« Cl t ltems Comg 1 Deficienci Commissioning Transfers FMSI
B B < Nw SEND EDIT VIEW DELETE HISTORY  GDURL
Project Finder |
T:: Q  Dpefaur v g B Substantial Completion Preview @ i X
EEE Apps Date of Request Date of Substantial Completion v PROJECT INFORMATION » SECTIONS ‘
11/15/2022 o PROJECT INFORMATION
Q Search Expense Contract C000015848 - LSO005-SCAGC 1- |
R030 Masonry DETAILS |
Building ID RO30
DATES & WORKFLOW
g Tasks Design Number DO17865
Lw 108166 - EXTERIOR MASONRY SIGNATURES
§ . General Contractor Fay External REQMT-CM3 COMMENTS
essages
Project Officer Fay External REQMT-CM3 REFERENGES
Senior Project Officer Noah SCA PM-CM-SPO
Cl  Closeout Chief Project Officer  Donna SCA PM-CM-CPO
AEoR Adam SCA In House AEoR
(l) Getting Started
v DETAILS
Submit for Approval
1 ltem(s)

You last logged in Tuesday, Novernber 15, 2022 at 10:55 AM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS @ "ift kahua

DocuSign Approve - GC, PO, SPO

Role Preceding Steps Outcome
Substantial Completion Substantial completion request
request has been submitted. is DocuSigned.

Order: GC > PO > SPO

Steps
1. Go to email account (external) > Select email titled 'Certificate of Substantial Completion'
2. Click 'Review Document' button in email
3. Click 'Continue' > Click 'Sign' button on the document > Select desired signature details > Click 'Adopt and
Sign' button > Click 'Finish' button

7|Page



Attach Documents in Substantial Package
Create Substantial Package

Role Preceding Steps Outcome
. Substantial completion request Documents attached and
PO,CM P tM —
’ roject Vianager has been submitted. request is PIN Signed.
Steps

1. Go to 'Project Finder' > Select desired subproject

%= Project Finder C000015848-LS0005 - RO30 Masonry  /* e 2y Extcmal REQECHS
NEW
T:: N ALL PROJECTS MY PROJECTS  RECENTPROJECTS Q
Project Finder
A SCADEVQA > Requirements > Mentor > TDX > TDX-K&R-DELTA MNTRC15635-C15848  SELECT
ann
i Aees
Number Name
Q,  search 5 C000015848-LS0001 K154 Windows P 7
- C000015848-LS0003 K224 Auditorium Upgrade ¥ rd
g Tasks
>  C000015848-LS0004 K395 Water Heater -4 7
ﬁ Messages - C000015848-LS0002 K678 Pre-K ¥ 7
>  C000015848-LS0006 K730 New Building ¥ r
[O)] Getting Started
5 C000015848-LS0005 RO30 Masonry o fr v

You last logged in Tuesday, November 15, 2022 at 10:55 AM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS @ %;« kahua

2. Goto 'Apps' > Select 'Closeout' App

€000015848-L.S0005 - R030 Masonry e by |Exiemel REQhIT G
& Recent Q, Search

E Project Finder All Apps All Apps
. Administration @ Budget >
iii  Apps

Cost Management Bu Bulletin
Q,  search

Document Management Ci Change in Conditions
é Tasks Index Management Cl Closeout >
§ Messages A8 Community
cl Closeout EI ULl L)

123 CSlCodes

@ Daily Reports

I & CG  De Deficiencies

Q} Getting Started

You last logged in Tuesday, November 15, 2022 at 10:55 AM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS E $§K kahua
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3. Select the 'Transfers' tab > Click 'New' > Select the 'Type' to be Substantial Package > Select 'Next'

Cl Closeout C000015848-LS0005 - RO30 Masonry e_FﬂvE;;‘E'"ﬂ"REQMT'CME

Firm3
« Closeout Ite Substantial Completion Deficiencies Commissioning
B B

E Project Finder
2 |

HH Apps ~ Nur

0

Search
[ Type

ﬁ Tasks
ﬁ Messages

Cl Closeout

()  Getting Started M

0 Item(s)

You last logged in today at 1:19 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS | £ kahua

4. Click 'Save/Close'

Cl Closeout C000015848-.S0005 - RO30 Masonry  # e
<« Closeout ltems Substantial Completion Deficiencies Commissioning Transfers = FMSI
B B < nNew k24
Project Finder
T:: Q  Default v R Transfer < Edit @ £ X
DEMOI FTUjecL vincer
Apps s Number Type References DEBUG

Chief Project Officer > SECTIONS

Vice President PROJECT INFORMATION

Q Search

DETAILS

<

DETAILS
DATES & WORKFLOW

Tasks

TRANSFER PACKAGE
Number 0002

ﬁ Type Substantial Package REVIEWERS

Messages
COMMENTS

<

DATES & WORKFLOW
Cl # Closeout REFERENCE

Workflow Status
Expenses Assigned To

1

rhh ndbimm Chavind

Save / Close v

0 Item(s)

You last logged in today at 1:19 PM Eastern Time (US & Canada) 9. - DEVDIAGNOSTICS E $§K kahua
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Attach Documents

Role Preceding Steps Outcome
PO, CM Project Manager Substantial package has been ltems ar(? attached to the
created. substantial package.

Steps
1. Select the substantial package > Select 'Edit'

Cl Closeout

C000015848-LS0005 - RO30 Masonry 2

(S)

¢« Closeout Items Substantial Completion Deficiengk

B B < nNew SEND
E Project Finder

Project Officer

S 0

Messages
Senior Project Officer

Chief Project Officer
Cl Closeout

v DETAILS

Expenses

Number 0002

I3 Rottine Qoartad

1 Item(s)

You last logged in today at 1:19 PM Eastern Time (US & Canada)

Commissioning

DELETE HISTORY

Transfers FMSI

GOURL H

Q, Defat v =3 Transfer
H Aees ' Number = Type References DEBL  , pROJECT INFORMATION
0002 Substantial Package 1249
Q_  search Expense Contract €000015848 - LS0005 - SCA GC 1 -
RO30 Masonry
Building ID RO30
Tasks Design Number D017865

LLw 108166 - EXTERIOR MASONRY

Fay External REQMT-CM3
Noah SCA PM-CM-SPQ
Donna SCA PM-CM-CPO

DEVDIAGNOSTICS

Preview | I X

> SECTIONS

PROJECT INFORMATION

DETAILS

DATES & WORKFLOW

TRANSFER PACKAGE

REVIEWERS

COMMENTS

REFERENCE

| i kahua

2. Inthe Transfer Package section, there will be a list of required documents to upload. In the appropriate row,

select'...' > Click 'Select File'

Note: You must Save the record once before the items will show up in the Transfer package.

Fay External REQMT-CM3
SCACM Firm 3

Cl Closeout C000015848-LS0005 - RO30 Masonry 2

e Closeout Items Substantial C i Deficienci Commissioning T FMSI
B B < New GOURL B

E Q  Default v # (B Transfer

HH & Number Type References + TRANSFER PACKAGE

0002 Substantial Package

O\ TITLE

é Substantial Completion Tracking Slip
AEoR Punch List
ﬁ Open IFA Reports for each Trade (per DOB/FID#)
cl BCC Full Report per DOB/FID Application
Final Tr's or Copy of Inspection Reports
Fully Excuted ACP 4,5,7 or 21
I3 Credit PCO/CO for Omited Work

Save / Close v

1 Item(s)

You last logged in today at 1:19 PM Eastern Time (US & Canada)

REQUIRED | FILE

PO COMMENT

ELECT FILE

1.9.36.76 - DEVDIAGNOSTICS

Edt B 3 X

> SECTIONS
PROJECT INFORMATION
DETAILS
DATES & WORKFLOW
TRANSFER PACKAGE
REVIEWERS
COMMENTS

REFERENCE

® ﬁf kahua
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3. To mark an item as not required, unselect the 'Required' checkbox for that row > Enter a 'PO Comment'.

S

s

FMSI

FILE

PO COMMENT

Fay External REQMT-CM3
3M Firm 3

« Edit |G

>
PROJECT I}
DETAILS

DATES & Wi

TRANSFER

REVIEWERS

COMMENT!

eason why file is not required

REFERENCE

Cl Closeout
—_ Closeout ltems Substantial Completion Deficiencies Commissioning Transfers =
H B < NeEwW GOURL W

E Q. Dpefauk v C H [B  Transfer

T

HH ' Number | Type Referer  + TRANSFER PACKAGE

0002 Substantial Package

TITLE REQUIRED
Substantial Completion Tracking

@ slip
AEoR Punch List

@ Open IFA Reports for each Trade
(per DOB/FID#)
BCC Full Report per DOB/FID

cl Application
Final Tr's or Copy of Inspection
Reports
Fully Excuted ACP 4,5,7 or 21

rhh Credit PCO/CO for Omited Work

Save / Close v
1 ltem(s)
You last logged in today at 1:19 PM Eastern Time (US & Canada) = II @

4. Select 'Save/Close'

cl

&

Q

You last logged in today at 1:19 PM Eastern Time (US & Canada)

11| Page

Closeout

Closeout ltems Deficiencies

BE R <
Q

Substantial Completion

NEW GOURL H&

c

Default v Transfer

¥ B

J» Number Type Referer

Workflow Status  Active

0002 Substantial Package Assigned To

v TRANSFER PACKAGE

TITLE

Substantial Completion Tracking
Slip

AEoR Punch List

Open IFA Reports for each Trade
(per DOB/FID#)

BCC Full Report per DOB/FID
Application

Final Tr'e Ar nenartinn

Save/ Close ~
1 Item(s)

Commissioning

Transfers =

REQUIRED

=
O

S

s

FMSI

FILE

Details.pdf
Summary.pdf

822.Topic2.pdf

1.9.36.76 - DEVDIAGNOSTICS

&

Fay External REQMT-CM3
3M Firm 3

« Edit |G

>
PROJECT I}
DETAILS
DATES & Wi
TRANSFER
PO COMMENT

REVIEWERS

COMMENT!

REFERENCE

Reason why file is not requir

1.9.36.76 - DEVDIAGNOSTICS

&



Submit Substantial Package

Role Preceding Steps Outcome
All files have been uploaded or s Transfer package is submitted
marked as not required. to the SPO and CPO.

PO/CM Project Manager

Step

Select the substantial package > Select 'Submit'

Cl Closeout €000015848-LS0005 - RO30 Masonry £ e Fay Extemal REQMT-CM3
¢« Closeout Items Substantial Completion Deficiencies Commissioning Transfers FMSI
B B < New SEND EDIT DELETE HISTORY GO URL 8
Project Finder
E Q  Default v C 1 Transfer Preview | I X |
ann
D Apps " Number — Type Referenc + PROJECT INFORMATION > SECTIONS
0002 Substantial Package PROJECT INFORMATION
Q_  search Expense Contract C000015848 - LS0005 - SCA GC 1- R030
Masonry DETAILS ‘
Building ID RO30 |
DATES & WORKFLOW |
@ Tasks Design Number D017865
Lw 108166 - EXTERIOR MASONRY TRANSFER PACKAGE
ﬁ Project Officer Fay External REQMT-CM3 REVIEWERS
Messages i i
Senior Project Officer Noah SCA PM-CM-SPO COMMENTS
Chief Project Officer  Donna SCA PM-CM-CPO
Cl  Closeout REFERENCE
v DETAILS
Expenses
Number 0002
¢ Lrtbioe Chavtad Tomn C hmbnndind Banbnmn
1 Item(s)

You last logged in today at 1:19 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS @ ii" kahua

Approve Substantial Package - SPO, CPO

Role Preceding Steps Outcome
Order: SPO > CPO —> Substantial package submitted. —>  Transfer package is approved.
Steps
1. Goto 'Tasks' > Select the Substantial Package Task
=) Tasks SCA DEVQA e ll::?ah SCV:‘.F'M—[:M—SPD
&« = hcve ¥ SHARE 3=
E Project Finder Q= View: Default v
FROM SUBJECT DATE ASSIGNED DUE DATE APP PROJECT
= Apps Fay External HEQe Substantial Package 0002  11/17/2022 Transfers  R030 Masonry
1 Item(s)

Q Search
g Tasks
g Messages
0] Getting Started

You last logged in Thursday, July 7, 2022 at 4:13 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS E ﬁﬁc kahua
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2. Inthe transfer package section, select '..."' > Click 'View' or 'Download' to review the file > Optional: Add a
comment in the 'SPO Comment' or 'CPO Comment' column

SCA DEVQA Noah S;::.PM{!M—SPO
= = DELEGATE HISTORY 8
®
k] Transfer Task |0 X
=} = w
View Source Record > ‘
~ TRANSFER PACKAGE
» SECTIONS |
P PROJECT INFORMATION ‘
Q TITLE REQUIRED FILE PO COMMENT PO COMMENT
DETAILS
Substantial Completion Tracking Slip Yes Details.pdf
@ — DATES & WORKFLOW
AEoR Punch List Yes Summary.pdfggheVEW  DOWNLOAD TRANSFER PACKAGE
§ Open IFA Reports for each Trade (per DOB/FID#)  Yes 822 Topic2.pi REVIEWERS
COMMENTS
BCC Full Report per DOB/FID Application No oo Reason why file is not required
0] REFERENCE
Final Tr's or Copy of Inspection Reports Yes Details.pdf
Fully Excuted ACP 4,57 or 21 Yes Summary.pdf e
Credit PCO/CO for Omited Work No oo Nothing omitted
=

You last logged in Thursday, July 7, 2022 at 4:13 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS = % kahua

3. Select 'Accept' (SPO) or 'Transfer to DSF' (CPO)

Note: The following image shows an example of selecting 'Accept' as the PO. The button for the CPO to
'"Transfer to DSF' will be in the same location and cannot be selected until the substantial completion
workflow is complete.

SCA DEVQA Noah SCAHPM—CM—SPO
= = DELEGATE HISTORY k=4
)
E - Transfer Task [0 X
= i
View Source Record > ‘
HH
HH i REQUIRED FILE PO COMMENT SPO COMMENT = CPO > SECTIONS ‘
Q tantial Completion Tracking Slip Yes Details.pdf e PROJECT INFORMATION ‘
R DETAILS
Punch List Yes Summary.pdf oo
DATES & WORKFLOW
IFA Reports for each Trade (per DOB/FID#)  Yes 822.Topic2.pdf s«
- . TRANSFER PACKAGE
g =ull Report per DOB/FID Application No oo Reason why file is not required REVIEWERS
Tr's or Copy of Inspection Reports Yes Details.pdf ces COMMENTS
0] REFERENCE
Excuted ACP 4,57 or 21 Yes Summary.pdf ses
1 PCO/CO for Omited Work No ee Nothing omitted
ime Extension e No time extension

You last logged in Thursday, July 7, 2022 at 4:13 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS ® i kahua
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Return Substantial Package - SPO, CPO

Role Preceding Steps Outcome

SPO, CPO —> Substantial package submitted. —>  Transfer package is returned.

Steps
1. Goto 'Tasks' > Select the Substantial Package Task

Noah SCA PM-CM-SPO
B Tasks SCA DEVQA 2
&« = aeve ¥ SHARE 3=4

E Project Finder Q = View: Default v

FROM SUBJECT DATE ASSIGNED DUE DATE APP PROJECT
B Apps )

Fay External REQ Substantial Package 0002  11/17/2022 Transfers R030 Masonry

1 Item(s)

Q Search
g Tasks
g Messages
0] Getting Started

You last logged in Thursday, July 7, 2022 at 4:13 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS ﬁ‘ﬁc kahua

2. Select 'Return' > Enter 'Reason' > Select 'Continue'

E) Tasks SCA DEVQA

DELEGATE HISTORY k=4

Transfer Task [0 X

m
Tasks

|
View Source Record > ‘

ues  TRANSFER PACKAGE
» SECTIONS |

Please provide a reason. X PROJECT INFORMATION ‘
TITLE SPO COMMENT

DETAILS

Substantial Completion Tracking Slip =

é . DATES & WORKFLOW
AEoR Punch List

Field Is required. TRANSFER PACKAGE
Open IFA Reports for each Trade (per DOB/FID; REVIEWERS
COMMENTS
BCC Full Report per DOB/FID Application ed
0] REFERENCE
Final Tr's or Copy of Inspection Reports Yes Details_pdf oer
Fully Excuted ACP 4,57 or 21 Yes Summary.pdf e

Credit PCO/CO for Omited Work

No oo Nothing omitted

You last logged in Thursd PM Eastern 1.9.36.76 - DEVDIAGNOSTICS ® i kahua

14|Page



PIN Sign - CPO

Role

CPO

Preceding Steps

The GC, PO, and SPO have
DocuSigned the request.

Outcome

The substantial completion
request is sent to the AEoR.

Steps

1. Goto 'Tasks' > Select the Substantial Completion Task > Select 'Accept’

SCA DEVQA

e Donna SCA PM-CM-CPO

C000015848 - LS0005-SCAGC 1 -

RO30 Masonry

RO30

D017865

108166 - EXTERIOR MASONRY

Jordan External Contractor A

Task |0 X

> SECTIONS
PROJECT INFORMATION
DETAILS :
DATES & WORKFLOW :
SIGNATURES |

COMMENTS

= We ~ | SHARE & | HISTORY =3
= - Substantial Completion
Project Finder Q = View: Default B
FROM SUBJECT View Source Record >
s
App Csleng Substantial Completion for project C000015¢ v PROJECT INFORMATION
Search 1 item(s) Expense Contract
Building ID
Tasks Design Number
LLw
Messages General Contractor
Project Officer
Senior Project Officer
Getting Started

You last logged in today at 2:24 PM Eastern Time (US & Canada)

Chief Project Officer
AEoR

v DETAILS

Fay External REQMT-CM3
Noah SCA PM-CM-SPO
Donna SCA PM-CM-CPO
Adam SCA In House AEoR

EVDIAGNOSTICS

REFERENCES

| #E kahua

2. Enter your PIN code > Select the 'Continue' button

E’l Tasks

SCA PM-CM-CPO

You last logged in today at 2:24 PM Eastern Ti

HISTORY =4

Substantial Completion

View Source Record >

v PROJECT INFORMATION

Expe

Build

Task

m x

> SECTIONS |

Please enter your signature pin. X bRMATION | |

| nter PIN:
Desi¢

KFLOW

LW

Gene

SCA DEVQA
List
<« = Actve v SHARE L

Project Finder Q= View: Default ~ @

FROM SUBJECT
Apps ’ . . 0

Calvin Kwong  Substantial Completion for project C000015¢
Search 1 Item(s)
Tasks
Messages

Getting Started

e (US & Canada)

Proje

Senic

Cancel

Chiel vy,
AEoR

v DETAILS

Adam SCA In House AEoR

1.9.36.76 - DEVDIAGNOSTICS

| ’.52‘ kahua
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Recommend Substantial Completion - AEOR

Role Preceding Steps Outcome
The request has been
approved by the CPO. If

AEOR —> deficiencies are required, the —
deficiency list must be created
and approved.

The DM and CPO are required
to DocusSign.

Steps
1. Goto 'Tasks' > Select the Substantial Completion Task

CA In House AEoR

hox

C000080209 - X087 C80209 New4School,Reno to Exist

&« = hiwve Vv | SHARE H  HISTORY k=4
= Substantial Completion Task [0 X
E Project Finder Q = View: Default ~ B [ L
FROM SUBJECT View Source Record >
TH e
e e Donna SCA CPO  Substantial Completion for ~ PROJECT INFORMATION > SECTIONS
1 tem(s) PROJECT INFORMATION
Q Search Expense Contract C000015848 - LS0005 - SCA GC 1-R030
Masonry DETAILS
Building ID RO30
DATES & WORKFLOW
Tasks Design Number D017865
LW 108166 - EXTERIOR MASONRY SIGNATURES
ﬁ Messages General Contractor Jordan External Contractor A COMMENTS
Project Officer Fay External REQMT-CM3 REFERENCES
Senior Project Officer Noah SCA PM-CM-SPO
0] Getting Started . .
Chief Project Officer  Donna SCA PM-CM-CPO
AEoR Adam SCA In House AEoR
v DETAILS

You last logged in today at 3:54 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS = ¥ kahua

2. Inthe References section, select '...' > Select 'Add Approval Doc'

Tasks €000080209 - X087 C80209 New4School,Reno to Exist £ Adam SCA In House AEoR
hox
&« = e v SHARE H  HISTORY k=g
E Proiect Find Q = View: Default ~ B Substantial Completion * Task (O X
roje: inder
EROM SUBJECT View Source Record >
mmm Ap Adam SCA In House AkoR - SCA Sandbox - 11/1//2022 4:38 PM
HH s
e s Fay External REQMT-CM3  Substantial Completion fc Return to PO > SECTIONS
Adam SCA In House AEoR - SCA Sandbox - 11/17/2022 3:55 PM
Q 5 h 1 ltem(s) Return reason PROJECT INFORMATION
earcl
DETAILS
é v REFERENCES DATES & WORKFLOW
+ Tasks
SIGNATURES
@ Messages = = UPLOAD  ADD KAHUA DOC COMMENTS
TION ICES
() Getting Started ADD COMPOSITE

2 DD APPROVAL DOC

antial_Completion_Certificate_0001.en.en.eSign®

ERE=IETE

You last logged in today at 3:54 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS @ ﬁ:?‘ kahua
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3. Enter a 'Filename' > Select the 'Include' checkbox for the substantial completion certificate that was signed by
the GC, PO, and SPO (the description will end in “.eSigned.pdf’) > Click 'Ok’

€000080209 - X087 C80209 New4School,Reno to Exist e Aidam SCA In House AEoR

E Project Finder Q Filename
— Certificate of Substantial Completion
s 1 Include On Send
I A FayE O NS
- Include Type Description Page Count = Size Is Current ION
Q Search
upporting Document [ Substantial_Completion_Certificate_0001.en.eneS 0 0KB Yes ~ v
v

# Tasks

@ Messages

0] Getting Started

Add More

You last logged in today at 3:54 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS = % kahua

4. Select 'Accept' > Enter your PIN code > Click 'Continue’

C000080209 - X087 C80209 New4School,Reno to Exist

&« = e Vv SHARE H  HISTORY k=g
E Project Finder G B Substantial Completion Tesk (@ X
EROM SUBJECT View Source Record >
S5 Apps
e s Donna SCA PM-CM-CPO  Substantial Completion for v PROJECT INFORMATION > SECTIONS
Please enter your signature pin. X . ‘
1 ltem(s)
Q Search Expense |
Building
er PIN: VORKFLOW
Tasks Design b |
LLW ES
ﬁ Messages General s
Project ( !
| g Senior P F
Getting Starte:
o e Chief Proy .
AEoR Adam SCA In House AEoR
v DETAILS
Save Accept m Deficiencies Required

You last logged in today at 3:54 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS @ ﬁ:" kahua
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Specify Deficiencies Required - AEoR

Role Preceding Steps Outcome
A deficiencies list must be
The request has been created and approved to
approved by the CPO. continue with the substantial
completion.

AEoR

Steps
1. Goto 'Tasks' > Select the Substantial Completion Task > Select Deficiencies Required'

hox

€000080209 - X087 C80209 New4School,Reno to Exist /' e oSG e Bk

& = pwe v SHARE k=g HISTORY k=4
= - Substantial Completion Task ([0 X
E Project Finder B T Ve B B
FROM SUBJECT View Source Record >
TR
e e Donna SCA CPO  Substantial Completion for ~ PROJECT INFORMATION > SECTIONS
1 tem(s) PROJECT INFORMATION
Q Search Expense Contract C000015848 - LS0005 - SCA GC 1-R030
Masonry DETAILS
Building ID RO30
DATES & WORKFLOW
Tasks Design Number D017865
LW 108166 - EXTERIOR MASONRY SIGNATURES
ﬁ Messages General Contractor Jordan External Contractor A COMMENTS
Project Officer Fay External REQMT-CM3 REFERENCES

Senior Project Officer Noah SCA PM-CM-SPO
Chief Project Officer  Donna SCA PM-CM-CPO

0] Getting Started

AEoR Adam SCA In House AEoR
v DETAILS

You last logged in today at 3:54 PM Eastern Time (US & Canada) EVDIAGNOSTICS i kahua

2. Click the 'Continue' button

B] Tasks €000080209 - X087 C80209 New4School,Reno to Exist SCRp B adt
&« = W%e v SHARE R4 HISTORY hzg
O, = View: Default ~ R Substantial Completion Task (O X

E Project Finder

View Source Record >

FROM SUBJECT
B Aeps v PROJECT INFORMATION
e Donna SCA PM-CM-CPO  Substantial Completion for > SECTIONS ‘
x RMATION
Q. search 1 ltem(s) Exp
Buil Please confirm the subproject may need Deficiences, and the warkflow of |
Substantial Completion cannot proceed before the deficiencies are satisfied, ~ FLOW
Tasks Des
LLW
ﬁ Messages Geg

Pro|
Sen

d) Getting Started

Chi€rrasy
AEoR Adam SCA In House AEoR
v DETAILS

You last logged in today at 3:54 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS | ﬁ:}c kahua
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Return to Project Officer - AEOR

Role Preceding Steps Outcome
The request has been s The request is returned to the
approved by the CPO. PO.

AEoR

Steps
1. Goto 'Tasks' > Select the Substantial Completion Task > Select 'Return’

€000080209 - X087 C80209 New4School,Reno to Exist  /* e fmSC AR HousAbal

hax

& = We ~ | SHARE H  HISTORY k=
= Substantial Completion Task
E T Q T View: Default ~ B B m x
FROM SUBJECT View Source Record >
HH Apps
e s Donna SCA CPO  Substantial Completion for v PROJECT INFORMATION > SECTIONS ‘
1 tem(s) PROJECT INFORMATION
Q Search Expense Contract C000015848 - LS0005 - SCA GC 1-R030
Masonry DETAILS
Building ID RO30
DATES & WORKFLOW

é Tasks Design Number D017865

LW 108166 - EXTERIOR MASONRY SIGNATURES
ﬁ Messages General Contractor Jordan External Contractor A COMMENTS

Project Officer Fay External REQMT-CM3 REFERENCES

Senior Project Officer Noah SCA PM-CM-SPO
d) Getting Started . .

Chief Project Officer  Donna SCA PM-CM-CPO

AEoR Adam SCA In House AEoR

~ DETAILS
“ Accept Return Deficiencies Required

You last logged in today at 3:54 PM Eastern Time (US & Canada) EVDIAGNOSTIC: f_é‘ kahua

2. Enter the return reason > Select the 'Continue' button

E] Tasks €000080209 - X087 C80209 New4School,Reno to Exist  # EliouselEct
&« = Anwe V  SHARE H  HISTORY k=
Q = View: Default ~ R Substantial Completion Task ||_I| X

E Project Finder

View Source Record >

FROM SUBJECT
ann
= il Donna SCA PM-CM-CPQ  Substantial Completion for v PROJECT INFORMATION > SECTIONS
1 Item(s) Please provide a reason. X —

O\ Search Expense

Buildini ason

VORKFLOW

g Tasks Design b

LW Field is required IS

Messages General s
Project ( 1
. Cancel e
Senior P r

d) Getting Started

Chief Pruy
AEoR Adam SCA In House AEoR
“ DETAILS

You last logged in today at 3:54 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS E ﬁf?( kahua
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Resubmit to AEoR - PO

Role Preceding Steps Outcome
AEOR has returned the request The substantial completion is
for revised documents. sent to the AEoR.

PO, CM Firm

Steps
1. Goto 'Tasks' > Select the Substantial Completion Task > In the References section, select 'Upload' to add a file

> Fay External REQMT-CM3
RO30 Masonry /' e M Firm 3
&« = adve ¥ SHARE H | HISTORY g
A = o Dafault= B Substantial Completion Task @ X
T:: Praoject Finder . :
FROM SUBJECT View Source Record >
] Anps 5 Donna SCA PM-CM-CPO - SCA Sandbox Chief Pi
= sl Adam SCA In Hi R Substantial Completion for prc > SECTIONS
E Fay External REQMT-CM3 - SCACM Firm 3 Project
1 Item(s) PROJECT INFORMATION
Q Search ‘
[& | Donna SCA PM-CM-CPO - SCA Sandbox Chief Pi DETAILS
DATES & WORKFLOW
Tasks
~ COMMENTS SIGNATURES
g Messages COMMENTS

v REFERENCES

(O] Getting Started 3
E = PLOAD | ADD KAHUA DOC

[J TYPE DESCRIPTION CONTRIBUTOR DATE SIZE

REFERENCES

You last logged in today at 3:56 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS $§< kahua

2. Select 'Submit’

E] Tasks R0O30 Masonry 2
&« = Anwe V  SHARE Y HISTORY k24
Q = View: Default ~ R Substantial Completion + Task ||_1| X

E Project Finder

View Source Record >

FROM SUBJECT ‘
mmm Ap Return to PO
HH s
e B Adam SCA In House AEoR  Substantial Completion for prc Adam SCA In House AEoR - SCA Sandbox - > SECTIONS ‘
11/17/2022 3:55 PM
Q sourch 1 tem(s) Retumiresson PROJECT INFORMATION ‘
DETAILS
v REFERENCES DATES & WORKFLOW
* Tasks
SIGNATURES
= = UPLOAD  ADD KAHUA DOC a0 COMMENTS
Messages s
O TYPE DESCRIPTION CONTRIBL REFERENCES
d) Getting Started ~ Supporting Document

[0 supporting Document [ Summary.pdf  Fay Exten

You last logged in today at 3:56 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS @ ﬁ:?( kahua
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DocuSign Approve — AE DM, CPO

Role Preceding Steps Outcome
Substantial completion is
DocuSigned. A task is sent to

Substantial Completion has

Order: AE DM > CPO 4 —> the CPO in CAMP to date the
been accepted by the AEoR. . .
certificate of substantial
completion.
Steps

1. Go to email account (external) > Select email titled 'Certificate of Substantial Completion'

2. Click 'Review Document' button in email

3. Click 'Continue' button > Select 'Signature' at the top-left > Select the location of your signature line on the
document > Select desired signature details > Click 'Adopt and Sign' button

4. Select 'Date' at the top-left > Date the certificate at the appropriate location

5. Click 'Finish' button

Accept Substantial Completion - CPO

Role Preceding Steps Outcome
The request has been s The request is returned to the
PO approved by the CPO. PO.
Step

1. Goto 'Tasks' > Select the Substantial Completion Task > In the Details section, enter the 'Date of Substantial
Completion' > Click 'Submit'

a SCA PM-CM-CPO
SCA DEVQA andbox
&« = e Vv SHARE H | HISTORY k=g
E Project Finder G B Substantial Completion Task ([0 X
EROM SUBJECT View Source Record >
Apps . 5
Adam Substantial Completion for project C000015 ~ DETAILS > SECTIONS
PROJECT INFORMATION
Q Search Noah SCA... Substantial Package 0002
Date of Request 11/15/2022 DETAILS
2 ltem(s) . . .
Date of Substantial Completion certified by GC  11/17/2022
@ DATES & WORKFLOW
Tasks
Date of Substantial Completion 59 SIGNATURES
@ Messages Field is required CORRIENIS
REFERENCES
v DATES & WORKFLOW
(l) Getting Started e
Workflow Status  Pending CPO Review
Assigned To Donna SCA PM-CM-CPO - SCA Sandbox
v SIGNAT["

You last logged in today at 3:31 PM Eastern Time (US & Canada) 1.9.36.76 - DEVDIAGNOSTICS @ f:‘g‘ kahua
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