SCA

School Construction Authority

“How To Guide” when using the MS4 Tracking and Reporting Tool

The NYCSCA MS4 Tracking and Reporting Tool is an online application that was developed by the NYCSCA to support
the exchange of information between Stakeholders who provide input during the MS4 permit process. The
application is managed by the NYCSCA - Architecture and Engineering (A&E) Department and Design and
Construction Services (DCIM). The tool facilitates the exchange of information between SCA internal and external

users.

AEOR Role — Making assignments and assessing Project Applicability.

1. The AEoR will receive an email notification stating the AEoR has been assigned to a project believed to be an
MS4 project. The notification will come from the A&E DM/DPM if the project is an A&E In-House project or

from the Design Consultant Main Contact (DC Main) if the project is an A&E DCMS project.

2. The AEoR logs into the MS4 Tracking and Reporting Tool.

3. The AEoR assigns a Stormwater Pollution Prevention Plan (SWPPP) Preparer and a Qualified Inspector to the

project.
4. The AEoR answers questions to determine the “Project’s MS4 Applicability”.
a. Answers to the Project Applicability questions will determine the process flow of the MS4
application.
MS4 Tracking and Reporting Tool - Role (User Groups)
Design Phase Construction Phase
User Groups A&E Design Consultant AEOR SWPPP Construction General Qualified SWPPP | Division of School Facilities
DM/DPM (DC) Main Contact Preparer (PO, SPO, CPO) Ci Insp Preparer (DSF)
MS4 Phases Active Active Active Active Active Active Active
Design Phase
Project Applicability In-House Project: Project Applicability | _Project Applicability |
SWPPP Permit Application Assign AEoR DCMS Project o SWPPP Permit i |
Construction Phase DCMS project: | A58 AEOR

Permit Initiation

Construction

Close Out

DSF Reporting

Assign - DC Main

Permit Initiation

Permit Initiation

Construction

Construction

Close Out

Close Out

Close Out

DSF Reporting




Using the Tool

1.
a.
b.

Log into MS 4
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AEoR - Making Assignments
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“Click” Assign to assign SWPPP Preparer and Qualified Inspector

Scrum,

Welcome Bravo Ca (sca-cm13@bravoinc.com)| DEV. | SCAZSQLDEVO? | Version: Release Artifacts {alias} BuildNumber

ID: 916 | sca-cm13@bravoinc.com | EXT: Y | ACTV: Y | USR TYP: DC | VNDR ID: 850854629

Sign Out

End Impersonate

Search within results:  Search in all columr

[ Export to Excel

Drag a column header and drop it here to group by that column

M4 Project Info

Actions

Proj. #

H O Type here to search o i

Status Description

4 Applicabilty Init

Statu User Role

020512024

AEOR

S ©® D & scaivsiTadigaee x|+
& C @ O nitps//mshdev.azurewebsitesnet/projecitimeline?m 4@projecttypecod
€3 importfavorites | [) Bing B scanThe SCANetw.. 3 SCA|MSéTiacking.. ) SCA|MS4 Tacking.. & My Ciasses

PROJECT INFO - DESIGN# D020872

Padesigncode=D0208728lIwcode=124914&buildingid=R046&msAProject!

Dashboard

‘ApplicabittyInt Count : 1

Results

PTS Project Info

User Name Desn # i

uw#

Proj Type si0g# Vendor #
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End Impersonate

DPM
Carrie Benmekki -
CBENMEKKI@nycsca.org (031023)

AEOR:

SWPPP Preparer:

Legal:

DM
Eddie Chu - ECHU@nycsca.org
(030272)

Design Consultant Main Contact:  5el, venise

Ca, Bravo v
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PTS DCMS Project Assignment (Read only)

sPO
Dwight O. Clarke -
| DCLARKE@nycsca.org (030205)

‘ PO ‘
Kalepe nor -
dxconstruction.com

Denomination - to indicate vendor main contact
v General Contractor Main Contact:
MsS4 Project Specific Assignments
Contractor:
Qualified Inspector:

DSF:

cPo
Robert Murphy -
RMURPHY@nycsca.org (025629)

Sign Out
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Note: Construction Management (CM) (PO SPO/CPO) will need to assign the General Contract (GC) to the MS4 project as soon

as the GC is known.

ceeeneneneneneeens ASSigNMent Phase is completed .....................
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AEOR - Design Phase - Project Applicability

a. “Click” Open

S @ O 2 scavsamedingaee x [+ - 8 x
<« > C R ) https//msddev.azurewebsites.net BOA N M ¥ )
€3 importievortes | [J Bing PR scanTheSCANetw.. 0 SCA|MS4 Tracking SCA| M4 Tracking.. © My Classes | Scum.
Welcome ()| DEV | SCAZSQLDEVO02 | Version: 202402052 | Sign Out *
sca, - MS4) Dashboard
1D: 0 | null | EXT: null | ACTV: null | USR TYP: null | VNDR ID: null - End Impersonate
Dashboard
Applicabitty Int Count 1
Results
Search within results: Search inall columi | @ Export to Excel
Drag a column header and drop it here to group by that column
Ms4 Project Info PTS Project Info
Actions Proj# i  StatusDescripion i | Statu. i = UserRole User Name i PojType i | LLW# i  Desn# i Bidg# { | Vendor# @
AT N

B oe @

b. Answer questions relevant to the disturbance:
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1. The AEoR answers will determine the process flow:

a. Entire Process (potentially) — Requires SWPPP Preparer to make a further assessment.

b. Straight to the General Contractor (GC) — Requires further review by the SWPPP Preparer or because the
discharge will go into the Storm System in the MS4 area or the project disturbance is in the MS4 area, the
construction contractor will ensure the project adheres to MS4.

c. Process Ends - Requires SWPPP Preparer to make a further assessment and the SWPPP Preparer determines
that the project will combine sewers or there is no discharge or disturbance of the soil in the MS 4 area.

Entire Process Straight to Contractor (GC) Straight to End Scenario
Design Phase: Design Phase: DesignPhase:
- Project Applicability - Project Applicability - Project Applicability
- SWPPP Permit Application
- Construction Phase: Construction Phase:
UserRole Application Phases and Process Steps Construction Phase:  Construction - (None)
- Permit nitiation - Close-Out
- Construction
- Close-Out
#1 #2 #3 #4 #5 #6
Design Phase - Project Applicability |
Does Site Area Disturbance requires SWPPP (**) Yes Yes No No Yes No
1 AEOR Will project cause discharge into Storm System in MS4 Area Yes No No
Will project disturb soils in MS 4 area Yes No
Fillin project limits
Enter Total Area Disturbance or Increased Impervious Area (**) . L > over limits
2 | SWPPP Preparer (If eitheris overthe limits, MS4 permit required) > over limits < less limits <less limits
Answer if Combine Sewers (**) No No Yes
Answer if DEP Stormwater Construction Permit required (**) default-Yes No disabled

Entire Process
e Scenariol
o  AEoOR states: Site Area Disturbance requires SWPPP (Yes)
o  SWPPP Preparer indicates: Total Area Disturbance or Increased Impervious Area (is over the allowable limits). A DEP
Stormwater Construction permit will be required.

Straight to the Contractor (GC) (Skips SWPPP Permit Application and Construction Permit Initiation and goes to Construction)
e Scenario 2
o  AEOR states: Site Area Disturbance requires SWPPP (Yes)
o  SWPPP Preparer indicates:
=  Total Area Disturbance or Increased Impervious Area (is within allowable limits)
=  DEP Stormwater Construction Permit required (No)
e Scenario 3
o  AEoR states:
=  Site Area Disturbance requires SWPPP (No)
=  Project will discharge into Storm System in MS4 area (Yes)
e Scenario4
o AEoR states:
=  Site Area Disturbance requires SWPPP (No)
=  Project will discharge into Storm System in MS4 area (No)
=  Project will disturb soils in MS4 area (Yes)

Straight to End (Process ends; project determined not to be an MS4 project)
e Scenario5

O  AEoR states: Site Area Disturbance requires SWPPP (Yes)

O  SWPPP Preparer indicates: Combine Sewers will be used (Yes)

e Scenario 6
o  AEOR states: Site Area Disturbance requires SWPPP (No); Discharge into Storm Systems (No); Disturb soils in MS4 area (No)



c. For this illustration, the AEoR will select “Yes” requires SWPPP, enter the “Project Limits” and click
“Submit.”
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d. A pop up will display stating that project will be submitted to SWPPP Preparer. “Click” Yes.
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e. Refresh “All;” Dashboard displays status “Applicability Finish.”
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f. Email notification goes to SWPPP stating. “The project is in an MS 4 area. Based on the area of
disturbance, a SWPPP is required. Please begin the SWPPP process.”

Reminder: As stated above, the flow of the MS4 application process will be determined from how the AEoR and the
SWPPP Preparer answer the Project Applicability questions e.g.) Scenarios #1-#6).

......... AEOR has completed the AEoR’s Design — Project Applicability section ............



