SCA

School Construction Authority

“How To Guide” when using the MS4 Tracking and Reporting Tool

The NYCSCA MS4 Tracking and Reporting Tool is an online application that was developed by the NYCSCA to support
the exchange of information between Stakeholders who provide input during the MS4 permit process. The
application is managed by the NYCSCA - Architecture and Engineering (A&E) Department and Design and
Construction Services (DCIM). The tool facilitates the exchange of information between SCA internal and external

users.

Qualified Inspector (Ql)

The Qualified Inspector (Ql) has an active role during the Construction Phase of the MS4 process.

1. Asthe General Contractor performs MS4 construction, the Qualified Inspector inspects the associated work
and ensures deficiencies are properly addressed to enable Construction close-out to take place.

MS4 Tracking and Reporting Tool - Role (User Groups)

Design Phase Construction Phase
Construction
User Groups A&E Design Consultant AEoR SWPPP General Qualified SWPPP Division of School Facilities
DM/DPM DC) Main Contact Preparer X C | Preparer DSF
(DC) P (PO, SPO, CPO) P P (DSF)
MS4 Phases Active Active Active Active Active Active Active
Design Phase
Project Applicability In-House Project: Project Applicability Project Applicability
SWPPP Permit Application Assign AFoR - SWPPP Permit i
ssign Ako DCMS Project:
Construction Phase . Assign - AEoR
Permit Initiation DC‘MS Prajecf.' Permit Initiation | Permit Initiation -
Construction Assign - DC Main Construction Construction - -
Close Out Close Out Close Out Close Out
DSF Reporting DSF Reporting




Using the Tool

1. Qualified Inspector (Ql)
Note: The Qualified Inspector (Ql) will receive an email notification when assigned to an MS4 project. The QI will receive another email
notification from the General Contractor (GC) when MS4 Construction Phase has started. During the Construction Phase a back-and-forth
exchange will take place between the QI and Contractor until all construction deficiencies are addressed.

1. Qualified Inspector (Ql)
a. Receives email notification.
b. “Log” into MS4.
c. Dashboard displays “Construction in Progress.”

Welcome Alan Alexander (030740@nycsca.org) | DEV | SCAZSQLDEVO1 | Version: Release Arlifacts {alias} BuildNumber | Sign Out.

scA MS4) Dashboard

1D: 1680 | 030740 0: nycsca.org | EXT: N | ACTV: Y | USR TYP: INHS | VNDR ID: null (| End Impersonate:

Constucton In Progress Count - 1

Results
Search within results: Search in all coumi [ Export to Excel
Drag a column header and drop it here to group by that column
WS4 Project info PTS Project Info
Actions Proj# i | StausDescripon i  Statu.. § | UserRole User Name i Po.Type i LW# i Desn# i Bidg# i  Vendor# i
# Open 6163 Constcien 01/26/2024 @ik ALAN ALEXANDER cIP 122333 D020110 Mo10
Progress Inspector

a
+ New Project + Onboard User(s) @
-3

d. “Click” Open

e. Stormwater Work Start date — auto populates.

f. “Enter” Start Date of Ongoing Inspection

g. “Enter” Description of Constructed Gl Strategies

e If No Deficiency is added, “Click” Submit



PROJECT INFO - DESIGN# D021822 V] BUILDING INFO - K115 P.S. 115 - BROOKLYN [V]

+ Add New

Actions. Deficiency # |~ Deficiency Desc DateofDe . Deficiency Status  Date Deficiency Addressed  View Attachments ~ Last Comment Last Comment By

Welcome Tara M Toro (tioro@rkib.com) | DEV | SCAZSQLDEVOT | Version: Release Artifacts {alias} BuildNumber ( Sign Out |8

ID: 8 ttoro@rktb.com | EXT: Y | ACTV: Y | USR TYP: DSF | VNDR ID: 13-2843817 ( End Impersonate:

Qualified Inspector / Contractor
(Project ID# 6162, Construction In Progress)

Stormwater Work Start Date:  01/04/2024 Start Date of Ongoing Inspection: | 1/6/2024 =]

Descrpton of onstucted G Srtegies

No records available &

Upon Submit the process goes to “Construction Close Out-Phase”
An email notification is sent to the General Contractor (GC) with status of “MS4 Adherence.”

- o x
BOA k@ ¥ ] -
2 SCA|MS4 Tading.. Q) My Classes | Scrum.

Welcome Tara M Toro (ttoro@rktb.com) | DEV' QLDEVO1 | Version: Release Arlifacts {alias} BuildNumber | Sign Out

ID: 8 ttoro@rktb.com | EXT: Y | ACTV: Y | USR TYP: DSF | VNDR ID: 13-2843817 ( End Impersonate

Dashboard

Not And SP Recevet

M 4Adherence

Results
Search within results: [ 6162 B Export to Excel
Drag a column header and drop it here to group by that column
WS4 Project Info PTS Projectinfo
Actions Proj# i | SwausDescripion i Stwtu. i UserRole User Name t PoiType i Uw# i Desn# i Bag# i | Vendor#
© View 6162 Ms4 Adherence 01/24/2024  AEOR ALBERT ARONOV/ cP 132156 D021822 K115 13-2843817 N

H P Type here to search ot i

Bl e o o

However, if a Deficiency item is added, an exchange will start between Ql and GC in Deficiency
Grid.

Ql enters deficiency description and comment.

GC addresses deficiency.

Ql and GC go back and forth with comments until deficiencies are closed.

Ql closes deficiencies.

O O O O

“Click” Add New. “Fill in” Deficiency Description. “Add” Initial Comments to start the dialog with the
Contractor (GC). “Provide” an attachment if you like. “Click” Save

3



@ D | & scalvsiTading app x [+ -

o
« Ca 8 ctypecode -00201108code= 105% %20%209 PR B OA % D T @ B

€3 importtovortes | [3 Bing M scanTheSCANetw.. f SCA|MSATracking.. f SCA|MS4 Tacking.. & My Clsses | Scum...

Deficiency Description
Fix Defect 1
Comments Inial
12/500
ALlowed File fornat: POF, JPG, PUG, SVG

Select fles. Drop files here to upload
Attachment - Deficiencies:

Qi Defect paf x
230K8

H P Type here to search

2 @ D 2

<« C a o 516 Clpadesigncode-D0201108wcode=1 ildingid=MO10%20%20%20%20%20% ngroletpecode-QNSPCTR.. B A 77 ) g

SCA| M4 Tcking App x [+ - o x

€3 importfovorites | [3 g MM sconThe SCANetw.. 2 SCAIMSSTrocking.. % SCA|MS4Tracking... © My Clsss | Serum..

Welcome Alan Alexander (030740@nycsca.org) | DEV | SCAZSQLDEVO1 | Version: Release Arifacts {alias} BuildNumber | Sign Out i
80 740 030740@ny org | EXT: N |ACTV: Y | USR TYP: INHS | VNDR ID: null | End Impersonate
+ Add New
4 Defect 1 01/26/2024 | Closed 01/26/2024 2 Close 030740
3 Defect 1 0112612024 | Closed 01/26/2024 & Close. 030740
2 Defect 1 01/26/2024 | Open 2 This is not fixed. Contractor try again please. % 030740
1 Defect 1 01/26/2024 | Open & Fix Defect 1 % 030740
[}
[
@

From the Contractor’s (GC’s) Dashboard.
e Deficiency Status will indicate Open deficiencies and Closed deficiencies.
o  GCwill see the Ql’s last comments.
e  GCwill address the Open defects.
o “Scroll” to Last Comment
o “Click” Chat box.



S @ D & scaimssedingaop x [+

<« C A () hitpsi//msddev.azurewebsites.net/constructioninspe =CIP&desi

projectid=6163&projecttypecode:

€3 mportfvortes | [ Bing W scanThe SCANetw.. 0 SCA|MS4 Tiacing... B SCA|MSS Tacking... © My Closes | Seum...

Welcome Angela Quashie (lekiriccorp@aol.com) | DEV | SCAZSQLDEVO1 | Version: Release Arifacts {alias}. BuildNumber

ID: 2415 | lekiriccorp@aol.com | EXT: Y | ACTV: Y | USR TYP: GC | VNDR ID: 11-2676368 ( End Impersonate

Qualified Inspector / Contractor
(Project ID# 6163, Construction In Progress)

PROJECT INFO - DESIGN# D020110 (V] BUILDING INFO - M010 .S. 10 (TANDEM M200) - MANHATTAN
Stormwater Work Start Date: 0111012024 Start Date of Ongoing Inspection:  01/10/2024
Deficiency #  Deficiency Desc DateofDe.. Deficncy Status  Date Deficiency Addressed | View Atiachments |~ Last Comment Last Comment By
10 Defect 10 0112612024 Open Contractor please fix the broken pipes. @ 030740
o Defect 2 011262024 | Open “This defectis new. 030740
e Defect 1 0112622024 | Closed 0112612024 Close Defect 030740
7 Defect 1 011262024 | Closed 0112612024 Close it 030740
3 Defect 1 0112612024 | Closed 0112612024 Close 030740
5 Defect 1 011262024 | Closed 0112612024 Close 030740
£} Defect 1 01/26/2024  Closed 01/26/2024 & Close 030740
3 Defect 1 01/26/2024  Closed 01/26/2024 & Close 030740
2 Defect 1 011262024 | Open 4 This is not ixed. Contractor try again please. @ 030740
1 Defect 1 011262024 | Open e Fix Defect 1% 030740

H P Type here to search

o “Comment pop up” will display the Qualified Inspector’s comments.

Sign Out

a

<]
@




o The Contractor (GC) will address the defects. Upload an Attachment and/or Provide comments.
o “Click” the arrow to Submit comments.

2 ® 0D

SCA| M4 Tracking App. x [ - 8 x
<« Ca o 0020110&lwcode= =MO10%20%20%20%20% NTRR&D. BS A ¢y D B

B3 importmvorites | [ Bing MM scanThe SCANetw.. B SCA|MSSTacking.. 8 SCA|MS4Tacking.. © My Classes| Scrum..

Selectfles... Drop files here to upload

gEs-e x

Add Allachment “ALLowed file fornat: FOF, JPG, PG, SVG

FRIDAY, JANUARY 26, 2024
Alan Alexander

Contractor please fix the broken pipes.

1 have attached a document to show that the defect has been corrected] 3>

H P Type here to search

e Contractor’s Dashboard will reflect the last comment the Contractor made to the Qualified Inspector.

2 ©® D & sca|MsTrcing App x |+ - 8 X
<« C a o j 0201 1 NTRTR&p. B Aty 0 % @ R
B2 Importfovorites | [3 Bing M scanTheSCANetw.. # SCA|MS4Trecking.. # SCA|MSTracking.. @ MyClasses | Scrum.

Comments
Add Attachment ALLowed file fornat: PDF, JPG, PNG, SVG  Selectfiles... Drop files here to upload

FRIDAY, JANUARY 26, 2024
Alan Alexander

Contractor please fix the broken pipes.

Angela Quashie

ment to show that the defect h
been correct

Enter comment.

H R Type here to search



2 @ D 2 scamssrocing s x [+

< C @ @& https 7 i 6163&projecttypecode: gncode=D020110&lIwcode=

3&buildingid=

oNTRTREp. B Aty O & @ W

B2 importiovortes | [3 bing B scomThe SCANetw.. 8 SCA|MS# Tracking.. 8 SCA| MS4 Tracking... @ My Classes | Scrum...

5 +
Welcome Angela Quashie (lektriccorp@aol.com) | DEV | SCAZSQLDEVO1 | Version: Release Arifacts falias}. BuildNumber
ID: 2415 | lekiriccorp@aol.com | EXT: Y | ACTV: Y | USR TYP: GC | VNDR ID: 11-2676368  End Impersonate
Qualified Inspector / Contractor
(Project ID# 6163, Construction In Progress)
PROJECT INFO - DESIGN# D020110 (V] BUILDING INFO - M010 .. 10 (TANDEM M200) - MANHATTAN [V]
Stormwater Work Start Date: 0111012024 Start Date of Ongoing Inspection:  01/10/2024
Deficiency # | Defciency Desc DateofDe.. Deficiency Status  Date Deficiency Addressed  View Atiachments |~ Last Comment Last Gomment By
1 have attached a document to show that the defect has 4
i

10 Defect 10 012612024 Open ¢ e lekriccorp@aol.com

9 Defect 2 012612024 Open This defect is new. ® 030740

s Deect 1 01262024 Closed 0112672024 Close Defect 030740

7 Detect 1 012612024 Closed 0112672024 Close it 030740

6 Defect 1 012612024 Closed 0112612024 Close 030740

5 Deect 1 012612024 Closed 0112612024 Close 030740

4 Defect 1 012612024 Closed 0112612024 é Close 030740

3 Defect 1 012612024 Closed 01/26/2024 & Close 030740

2 Defect 1 0112612024 Open ¢ This s not fixed. Contractor try again please. @ 030740

1 Detect 1 017262024 Open é Fix Defect 1 030740
o
@

H P Type here to search A i

From the Qualified Inspector’s (Ql) Dashboard
o The Ql will review the Contractor’s (GC’s) comments. When satisfied, the Ql will close the defect.
o To Close an item “Click” Edit. From the popup “Click” YES to Close Deficiency. “Add” Comment
and Save.

2B O 2  x [F -
€ C @ O nups/mstdevanemsbsitesneyconsicioninspectmstprojecid=51638p gncode=D0201108dlwcod , SR 2 s o NI

€3 mportfavorites | [ Bing BB scanThe SCANetw.. % SCA|MS4Tracking.. 2 SCA|MSATracking.. & My Clsses | Scrum.

ncy # 2 (Status: Open)
Deficiency Description: ~ Defect 1

Deficiency Issuance Date:  01/2612024

cwse vercncy (@

Deficiency Addressed Date  1/10/2024 =]

Closed

Comments Closing

67500
Allowed File fornat: PDF, PG, PIG, SVG
Select fles Drop files here to upload

Atachment - Deficiencies:

QI Defect.pdf




2 @ MO | 2 scalvsiTadingapp x|+ X
¢ C @ O hups//msadevazurewebsitesnet/consinuctioninspctimsdprojectc ypecod -D02011081w 2 gid=M o QnsCR. B A fr @t
€3 importfovortes | [3 Bng MR scanThe SCANetw.. @ SCAIMSéTrocking.. £ SCA|MSA Tiacking.. &) My Closes | Scrum
/ 'Welcome Alan Alexander (030740@nycsca.org)| DEV | SCAZSQLDEVO1 | Version: Release Artifacts {alias} BuildNumber Sign Out w
2Sch 1D: 1680 | 030740 030740@nycsca.org | EXT: N |ACTV: Y | USR TYP: INHS | VNDR ID: nuil (- End Impersonate
Actons Deficency # | Deficency Desc | Dateof De... Deficency Status | Date Deficiency Addressed | View Aftachments | Last Comment Last Comment By
10 Defect 10 01262024 | Closed o1/0812024 ¢ Closed 030740 e
9 Defect 2 011262024 | Closed o1/0912024 Closed 030740
8 Defect 1 01262024 | Closed ot2612024 Close Defect 030740
7 Defect 1 011262024 | Closed ot2612024 Close it 030740
6 Defect 1 01262024 | Closed otr2612024 Close 030740
5 Defect 1 011262024 | Closed otr2612024 Close 030740
4 Defect 1 01262024 | Closed otr2612024 ¢ Close 030740
3 Defect 1 011262024 | Closed otr2612024 ¢ Close 030740
2 Defect 1 01262024 | Closed ot/102024 e Closed 030740
1 Defect 1 011262024 | Closed 012312024 ¢ closed 030740
@
<]

o When all defects have been satisfied, “Click” Save. “Click” Submit

h. Dashboard displays GI In Progress

& @ M | & sca|vseTracking App x |+ - a8 x
€ C @ O nhipsy/msddevazurewebsitesnet B *x O = @ BV -
€3 mportfavorites | [ Bing MM scanTheSCANetw.. S SCA|MSATacking.. # SCA|MSH Tiacking.. & My Cisses | Scrum..
o - " +
Welcome Alan Alexander (030740@nycsca.org) | DEV | SCAZSQLDEVO1 | Version: Release Artifacts.{alias). BuildNumber ( Sign Out
= gca MS4 [ Dashhoard
1D: 1680 | 030740 030740@nycsca.org | EXT: N |ACTV: Y | USR TYP: INHS | VNDR ID: null | End Impersonate
Dashboard
[ Applcabity int Count -2
Not And SMP Recaived Count 11 \ | somicanseman coun:2
o'/~ DepinProgress Count:2
=== We n Progress Caunt: 1
“\ Me Submission ToDep Court: 2
P can 4
Pemitn Progress Count: 1
— M S 4Wil Adhere Count: 15
15 4 Adherence Count 35
\— Construction In Progress Count:3
\— GimPragress Count: 3
LS “
Results
Search within results: | Search in il coumr | B Export o Excel
Drag a column header and drop it here 1o group by that column
MS4 Project Info PTS Project Info
Actions Proj# §  StausDescripon {  Statu.. i UserRole User Name Desn# i Bidg# i Vendor# } [
+ j + [¢]
. SIS POV PO PUNO PO . . roicct [ U p— Onboard User(s)

—

H P Type here to search A i



2. General Contractor (GC)
a. Receives email notification.
b. “Log” into MS4.
c. Dashboard displays GI In Progress
d. “Click” Open.

A | M4 Tacking App x |+

2 ® D

& C QA O nhups/msddevazurewebsitesnet

£ Importovorits | [) Bing P sconThe SCANetw.. 8 SCA| M Tracking... 8 SCA| Md Tracking.. @ My Clases | Serm.

Welcome Angela Quashie (lektriccorp@aol.com) | DEV | SCAZSQLDEV01 | Version: Release Artifacts {alias} BuildNumber i
scal - MS4) [ ‘Dashboard i
- ID: 2415 | lektriccorp@aol.com | EXT: Y |ACTV: Y | USR TYP: GC | VNDR ID: 11-2676368 | End Impersonate
Dashboard
in Progress Count 1
Results
Search within results:  Searchin all columi [ Export to Excel
Drag a column header and drop it here o group by that column
WS4 Project Info PTS Project Info
Actions Proj# i  StatusDescripion i | Stau.. i  UserRole User Name i PojType i  LLW# i Desn# i  Bldg# Vendor# [ui]
6163 Gl In Progress 01/29/2024  Contractor ANGELA QUASHIE ciP 122333 D020110 Mo10 11-2676368 ©
- B

H P Type here to search

e. These fields will auto populate:
o Date Affidavit of MS4 Adherence.
o Stormwater Work Start Date.
o  Will Adhere Certificate.
“Enter” Gl Installation date and “Enter” GI Completion date.

g. Click” Submit

bl

S @ O 2 scalussTedingarp x [+ - 8 x
< C A O nps/msd onstruc projectid=61538projecttypecode=CIP&designcod <208pendingrole B oA % om e £
£ importvrites | [) Bing BB sanTheSCANetw.. 8 SCA|MSdTracking.. 8 SCA|MS4Tackinge @ My Closes | Scum...
i
D: 2415 | lektriccorp@aol.com | EXT: Y | ACTV: Y | USR TYP: 2676368 ( End Impersonate
Contractor
(Project ID# 6163, Gl In Progress)
PROJECT INFO - DESIGN# D020110 o BUILDING INFO - M010 1.S. 10 (TANDEM M200) - MANHATTAN o
Date - Afidavit of MS4 Adherence: (i scners) w2 B Stormwater Work Start Date: | 11102024 5
Atacnment. - > .
. Will Adnere Certificate h Will Adhere Certification.pdf
Gl Installation Date:  1/29/2024 = GI Completion Date: | IEEIFRZY =]
o

[« R



h. Dashboard displays “MS4 Adherence.”

SCA| MS4 Tracking App x [+
B oA A O 1 ®

& O @ O hups//msddevaurenebsitesnet

€3 mportfavortes | [ Bing P scanThe SCANetw.. 8 SCA|MS4Tracking.. 8 SCA | MS4 Tracking.. & My Classes | Scrum.
¥
sca) - MS4A) Dashboard - e i :
1D: 2415 | lektriccorp@aol.com | EXT: Y | ACTV: Y | USR TYP: GC | VNDR ID: 112676368 (- End Impersonate
Dashboard
M 8 Aderence Count: 1
Results
Search within results: | Search inall columi B Export to Excel
Drag a column header and Grop it here to group by that column
MS4 Project Info PTS Project Info
Actions Proj. # Status Description | Statu.. i | UserRole User Name i ProjType i LLW# i Desn# i Bldg# Vendor# a
g c]
122333 020110 MOTO. 12676368

Contractor ANGELA QUASHIE cp

6163 MS4 Adnerence 0112912024

[ = PRIy |

......... COnstruction is completed. Construction Close out Phase starts ............
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