SCA

School Construction Authority

“How To Guide” when using the MS4 Tracking and Reporting Tool

The NYCSCA MS4 Tracking and Reporting Tool is an online application that was developed by the NYCSCA to support
the exchange of information between Stakeholders who provide input during the MS4 permit process. The
application is managed by the NYCSCA - Architecture and Engineering (A&E) Department and Design and
Construction Services (DCIM). The tool facilitates the exchange of information between SCA internal and external

users.

SWPPP Preparer — Design Phase and Construction Close-out (if applicable).
1. The Stormwater Pollution Prevention Plan (SWPPP) Preparer will receive an email notification from the AEoR
stating the SWPPP Preparer has been assigned to a project believed to be an MS4 project.

2. The SWPPP Preparer logs into the MS4 Tracking and Reporting Tool.

3. The SWPPP answers questions to determine the “Project’s MS4 Applicability”.
Answers to the Project Applicability questions will determine the process flow of the MS4

a.

application.

4. The SWPPP Preparer also has a role in the Construction Close Phase if the disturbance is over one acre.

MS4 Tracking and Reporting Tool - Role (User Groups)
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SWPPP Permit Application

Construction Phase

Permit Initiation

Construction

Close Out

DSF Reporting

In-House Project;
Assign AEoR

DCMS Project:
Assign - DC Main

DCMS Project:
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Design Phase Construction Phase
Construction
User Groups A&E Design Consultant AEoR SWPPP General Qualified SWPPP Division of School Facilities
DM/DPM (DC) Main Contact Preparer (PO, SPO, CPO) Ci p Preparer (DSF)
MS4 Phases Active Active Active Active Active Active Active

Project A
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SWPPP Permit
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Permit Initiation
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Construction

Construction

Close Out

Close Out
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Using the Tool

1. SWPPP Preparer
a. Receives email notification.
b. Dashboard highlights “ME” and displays status “Applicability Finish.”
c. “Open” recently created project.

2 ® D SCA | Msé Tracking App x [ -
&€ C @ O nips//msdevazurewebsites.net . .~

€3 importfavortes | [ Bing [ scan The SCA Netw, SCA |MS4 Tracking... f SCA|MSA Tracking... © My Classes | Scrum.

% Welcome Alex Barclay (ABarclay@rktb.com) | DEV. | SCAZSQLDEVO1 | Version: Release Artifacts {alias). BuiliNumber | Sign Out

= sca. MS4) Dashboard

1D: 2072 | ABarclay@rktb.com | EXT: Y |ACTV: Y | USR TYP: DC | VNDR ID: 13-2843817 | End Impersonate

‘Applicabilty Finish Count : 1

Results
Search within results:  Search in all columi [ Export to Excel
Drag a column header and drop it here o group by that column
Ms4 Project Info PTS Project Info
Actions Proj# i  StalusDescription §  Stau.. i | UserRole User Name i | ProjType i | LLW# i | Desn.# i  Bldg# i Vendor#
6161 Applicabily Finish 0172312024 i:zs;:{ ALEX BARCLAY P 041452 Doo76%8 | Q14 132843817 -

H P Type here to search i i

d. Project Limits and Total Site Area — auto populate.

& @ O | 2 sca|vstTcingApp x |+ - o x

£}
PPFNSHEpendngl. B A tr 0O = @ B - @
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B3 importfavorites | [ Bing P scan The SCA Netw SCA | Msé Tracking. CA | MS4 Tracking.. © My Clesses | Scrum.

Welcome FEMINA PATEL (feminap@mpengs.com) | DEV | SCAZSQLDEV02 | Version: 20240306.1 | Sign Out

ID: 13550 | feminap@mpengs.com | EXT: Y | ACTV: Y | USR TYP: DC | VNDR ID: 13-3793798 ( End Impersonate.

Project Applicability
(MS4 #1059, Project-Applicability Finish [by SWPPP Preparer])

PROJECT INFO - DESIGN# D020003 (V] BUILDING INFO - Q263 P.S. /1.S 295 - QUEENS (V]
Project Limits (Acre): 1 Total Site Area (Acre) 0
Total Site Area Disturbance (Sq. Ft.) = Increased Impervious Area (Sq. Ft.) .
20,000 or greater?) o (5,000 or e v

NYC DEP Stormwater Construction Permit

Combined Sewers no
Required for MS4 area?

H R Type here to search ol i



1. The answers the SWPPP Preparer provide to the next set of questions determine the process flow:

a. Entire Process — Total Area Disturbance or Increased Impervious Area is over the required limit.

b. Straight to the General Contractor (GC) — Total Area Disturbance or Increased Impervious Area is less than the
required limit; there will not be Combined Sewers; and the DEP Stormwater Construction Permit is not
required. This scenario will go straight to the Contractor to ensure the project adheres to MS4.

c. Process Ends — The SWPPP Preparer determines that the project will have Combined Sewers.

Entire Process Straight to Contractor (GC) Straight to End Scenario
Design Phase: Design Phase: Design Phase:
- Project Applicability - Project Applicability - Project Applicability
- SWPPP Permit Application
H i Construction Phase: Construction Phase:
User Role Application Phases and Process Steps Construction Phase: - Construction - (None)
- Permit Initiation - Close-Out
- Construction
- Close-Out
#1 #2 #3 #4 #5 #6
Design Phase - Project Applicability |
Does Site Area Disturbance requires SWPPP (**) Yes Yes No No Yes No
1 AEOR Will project cause discharge into Storm System in MS4 Area Yes No No
Will project disturb soils in MS 4 area Yes No
Fillin project limits
Enter Total Area Disturbance or Increased Impervious Area (**) o o > over limits
2 | SWPPP Preparer | eitner is over the limits, MS4 permit required) > over limits <less limits <less limits
Answer if Combine Sewers (**) No No Yes
Answer if DEP Stormwater Construction Permit required (**) default-Yes No disabled

Entire Process
e Scenariol
o  AEOR states: Site Area Disturbance requires SWPPP (Yes)
o  SWPPP Preparer indicates: Total Area Disturbance or Increased Impervious Area (is over the allowable limits). A DEP
Stormwater Construction permit will be required.

Straight to the Contractor (GC) (Skips SWPPP Permit Application and Construction Permit Initiation and goes to Construction)
e Scenario 2
o  AEoR states: Site Area Disturbance requires SWPPP (Yes)
o  SWPPP Preparer indicates:
=  Total Area Disturbance or Increased Impervious Area (is within allowable limits)
=  DEP Stormwater Construction Permit required (No)
e Scenario 3
o  AEoOR states:
=  Site Area Disturbance requires SWPPP (No)
=  Project will discharge into Storm System in MS4 area (Yes)
e Scenario 4
o AEoOR states:
=  Site Area Disturbance requires SWPPP (No)
=  Project will discharge into Storm System in MS4 area (No)
=  Project will disturb soils in MS4 area (Yes)
Straight to End
e Scenario 5
O  AEoR states: Site Area Disturbance requires SWPPP (Yes)
O  SWPPP Preparer indicates: Combine Sewers will be used (Yes)

e Scenario 6
o  AEoR states: Site Area Disturbance requires SWPPP (No),; Discharge into Storm Systems (No); Disturb soils in MS4 area (No)




For this illustration, enter either “Total Site Area Disturbance” or “Increased Impervious Area” over the required
limits. The requirement for a “NYC DEP Stormwater Construction Permit” automatically defaults to “Yes.”

e. “Combined Sewers” (No)
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Sign Out

B3 import favorites
Welcome ()| DEV | SCAZSQLDEVQ2 | Version: 20240223 1

End Impersonate

ID: 801 | cchan@ddp-ny.com | EXT: Y | ACTV: Y | USR TYP: DC | VNDR ID: 13-3802826

Project Applicability
(MS4 #56, Project-Applicability Finish [oy SWPPP Preparer])

PROJECTINFO - DESIGN# D020207 o BUILDING INFO - K329 P.S. 329 - BROOKLYN

Project Limits (Acre): 1 Total Site Area (Acre) 0
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@ 52°F Cloudy

H P Type here to search

f. “Click” Submit, Back to Dashboard.



g. Dashboard displays status “DEP in Progress.”

S @ D 2 scaiMséTeding App x [+ - o x
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B2 importfsvortes | [3 Sing P scanThe SCANetw.. £ SCA|MS4 Tacking.. f SCA|MS4 Tracking.. ) My Classes | Scrum.

Welcome Alex Barclay (ABarclay@rktb.com) | DEV | SCAZSQLDEVO1 | Version: Release Artifacts {alias} BuildNumber | Sign Out
MS4,[ Dashhoard

1D: 2072 | ABarclay@rktb.com | EXT: Y | ACTV: Y | USR TYP: DC | VNDR ID: 13-2843817

= __sca

End Impersonate

Results

Search within results: Search in all columi [ Export to Excel
Drag a column header and drop it here to group by that column

Ms4 Project Info PTS Project Info

Actions Proj# { | StatusDescription §  Statu. i | UserRole User Name i | PojType i LLW# §  Desn# i Blag# i Vendor# i

SWPPP. S

H P Type here to search

h. Email notification is sent stating, “The first SWPPP permit application has been submitted in the DEP

portal (date).”

reeeeneeeennnnenees D@SIgN Phase - Project Applicability is completed .....................



Design Phase - SWPPP Permit Application
1. SWPPP Preparer

a. Dashboard displays status “DEP in Progress.”
b. “Click” Open. “Populate” each field.
e Date SWPPP Submitted to DEP (initial)
o SWPPP Permit Application Number
e DEP Feedback Date
e SWPPP Resubmitted to DEP Date
e DEP Acceptance Form Received
¢. “Include” Post Construction SMP (for this scenario): “Select” Yes

(Applicable if site area is over 1 Acre)

o Date approved SWPPP and NOI submitted to NYSDEC.
o Date acknowledgement of NOI letter was received from NYSDEC.
o CGP Identification Number.

d. "Enter each field”:
e A number of assessed Gl into Storm Water Management Plan.
e A number of implemented Gl into the Storm Water Management Plan.
e Attach Final Approved SWPPP
e Attach Notice of Intent (if over one acre)
e. “Click” Submit

Welcome Jopies Alex (030899@nycsca.org) | DEV | SCAZSQLDEVO1 | Version: Release Artifacts {alias) BuildNumber | Sign Out

1D: 1580 | 030899 030899@nycsca.org | EXT: N [ACTV: Y | USR TYP: INHS | VNDR ID: nuil (- End Impersonate

N
k Maintenance Easement.pdf

Applicable If Site Area Is Over 1 Acre

Approved SWPPP and NOI Submitted to Acknowledgement of NOI letter from
NYSDEC. NYSDEC.

CGP Identification Number:

SWPPP Includes Post Construction SMP? G DEP Requested Maintenance Easement
(ME)? &

sw opare sw onance
Request to DPMIDM flom SWPPP Preparer of g1 WPPP Preparer Receives Maitenance o oc
Maintenance Easement Requirement Easement from Legal

Maintenance Easement Submittedto DEP for |

Acceptance = Maintenance Easement Accepted by DEP: | 1262024 3

# Storm W . § 5

of Assessed Gl into the Storm Water |- B # of Implemented Gl into the Storm Water
Management Plan

Management Plan

ALlowed file forsat: PDF, J¢G, PNG, SVG

Select files. Drop files here to upload

elect fles, Drop files here to upload

ent - Fina v
Final Approved SWPPP Notice of Intent (if over 1 acre)

.
.
b Final Approved SWPPPpdf m b Notice of Intent (over 1 acre).pdf @

f. An email notification is sent to SCA Construction Management Department indicating the Construction
Permit has been initiated.

g. Click “All;” Dashboard will refresh to displays status “Permit Initiation.”
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Ms4 Project info

Actions Proj. #

@ e
—
H P Type here to search

Status Description

Permit Initiation

© My Classes | Scrum.

+
Welcome Alex Barclay (ABarclay@rkib.com) | DEV | SCAZSQLDEVO1 | Version: Release Artifacts {alias}.BuildNumber
1D: 2072 | ABarclay@rktb.com | EXT: Y | ACTV: Y | USR TYP: DC | VNDR ID: 13-2843817 | End Impersonate
Dashboard
[ Aoplcabiay nt Count 1
ot And P Recened Count 15 [ foplesblty Fneh Court 2
\ = Dep In Progre
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\'  Permitinitation Count : 5

\ Permit In Progress Count : 1
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Results
@ Export to Excel
PTS Project Info
Statu User Role User Name Proj. Type §  LLW# Desn.# i Blg# Vendor# [ul
o @
012412024 | AEOR ALBERT ARONOV cp 132156 o212z | Kits 132843817

......... DESIGN Phase is completed. Construction Phase starts ............

Note: During the Construction Phase, the SWPPP Preparer only has a role during Construction Close-out if the disturbed area
is over one acre. An email notification will be sent to SWPPP for action to enter date Notice of Termination (NOT) Form was

submitted to NYSDEC.

MS4 Tracking and Reporting Tool - Role (User Groups)

Design Phase Construction Phase
Construction
User Groups A&E Design Consultant AEOR SWPPP Management General Qualified SWPPP | Division of School Facilities
DM/DPM (DC) Main Contact Preparer (PO, SPO, CPO) Contractor Inspector Preparer (DSF)
MS4 Phases Active Active Active Active Active Active Active
Design Phase
Project In-House Project:| Project Applicability Project Applicability - - - - -
SWPPP Permit Assign AEOR - SWPPP Permit Application - - - - -
ssign Ako DCMS Project:
Construction Phase R Assign - AEoR
Permit Initiation ADC_MS Pg)c”;“ﬂ - - Permit Initiation | Permit - - -
Construction ssign - an - - - Construction Construction - -
Close Out - - - Close Out - Close Out Close Out
DSF Reporting - - - - - - DSF Reporting




Construction Closeout Phase
Note: For this illustration, the disturbed area was over one acre.

1. SWPPP Preparer
a. Receives email notification.
b. “Log” into MS4.
¢. Dashboard displays NOT/SMP Submitted.

2 @ O 2 scaivstinding e x [+ - 8 x
€ C G O nips/medecamrenebsitesnct B oA A O 7 £
BQ Importfavarites [ Bing PR scanTheSCANetw.. % SCA|MS4Tracking.. # SCA|MS4Tracking.. (O My Classes|Scrum.
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= _sca]  MS4 Dashhoard
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Dashboard
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Results
Search within results: | Search in allcoumi | [ Export 10 Excel
Drag  column header and drop it here 1o group by that column
Ms4 Project Info PTS Project Info
Actions Proj# i  StawusDescripon §  Stau. i UserRole User Name i PojType i LW# i Desn# i  Bldg# i Vendor# i o
swepp. A @
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d. “Enter” date NOT form was submitted to NYSDEC.
e. “Enter” date Final post SMP (if revised from original)
f.  “Click” Submit

2@ D 2 s x [ —
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]
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SWPPP Preparer
(MS4 #11, NOT/ Final Post SMP submitted [by SWPPP Preparer])

PROJECT INFO - DESIGN# D018379 (] BUILDING INFO - R008 P.S. 8 - STATEN ISLAND (V]

- T
Dae - Afidavit of MS4 Adherence Ce(‘;ff:‘e 1312024 NOT Form submitted to NYSN[()Efl DAy 2

Final post SMP (if revised) from original
SWPPP

montayy... £

B oo 8

g. An email notification is sent to the Division of School Facilities (DSF) for action.

8



2. DSF

a. Receives email notification.
b. “Log” into MS4.
c. Dashboard displays NOT/SMP Received.

SCA | MSé Trcking Asp x [+
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Results
Search within results: Search inall coumi B Export to Excel
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Ms4 Project Info PTS Project Info
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a. Date that NOT form was submitted to NYSDEC will be displayed.
b. Date of Final post SMP (if revised) from original SWPPP will be displayed.
c. “Click” Acknowledge
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SWPPP.
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